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3aB. kadeapoi ﬁ C.JI. AxceHoB
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N3menennsi B paboyeil mporpamme
AUCHUILINHBI «[[OKyMeHTAMOHHOEe o0eceYeHne ynpaBjaeHus»
Ha 2021 — 2022 yu4. roa

YT1Bepxkaaro
JlexaH KOHOMHYECKOTo (haKynbTeTa

/=  T0.M. Ilerpenxo
v «25» aprycra 2021 1.

B pabouyto nporpaMmy BHOCATCA CIEAYIOIINE U3MEHEHUS:
1) BHECEHBI U3BMEHEHHUS B CTUCOK OCHOBHOM JIUTEPATYPHI;
2) BHECEHBI UBMEHEHHUS B MIEPEUYCHb BOMIPOCOB ISl IOJATOTOBKU K K3aMEHY.

PaGouas mporpamma yTBep)kKI€HAa Ha 3aceJaHuU KaeApbl SKOHOMHUKU U
ynpasieHus, npotokos Ne 1 ot «25» aBrycra 2021r.

/

3aB. kadenpoit C.JI. Akcenon

CoracoBaHo:

Havanrauk YMVY

~

O.N. Ilerpenko, «25» aBrycra 2021 r.

HpeIICCIIaTQJIB MCTOHHHCCKOﬁ KOMHCCHH 110 HpO(l)I/IJ'IIO

/

C.JI. AkceHoB, «25» aBrycta 2021 r.




HN3menenus: B padoueil mporpamme
AUCHUILTHHBI «/lOKyMeHTalMOHHOE o0ecrieyeHne ynpaBJaeHusD)
Ha 2022 — 2023 yu. rox
Yr1Bepxaaro
JlekaH AKOHOMHUYECKOTr0 (paKyJypTeTa
</ 7  I0M.Ilerpenko
i «26» aBrycra 2022 1.

B pabouyto mporpamMmy BHOCATCA CIAEAYIOIINE U3MEHEHUS:

1) BHECEHBI U3MEHEHHUSI B TIepeYeHb OCHOBHOM U JIOMOJIHUTEIILHOM JIUTEPATYPHI.

Pabouast nporpamma yTBepskeHa Ha 3aceaHuu Kadenapbl SKOHOMUKHU U
yrpasieHus, npotokoa Ne 1 ot «26» asrycra 2022 r.

3aB. kadeapou C.JI. AxceHosn

CorjacoBaHo:

v
Havanpauk YMY \/, g7 O.N. Ilerpenko, «26» aBrycra 2022 r.

IIpencenatenb METOANUECKOH KOMUCCHH O MPOQHIIIO
J L

' / | C. JI.AxceHnoB, «26» aBrycra 2022 r.
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HOACHUTEJIBHAA 3AIIMCKA

1. IIeJIL U 3aJaY1 U3YyYCHUA TUCHUIIIMHBI

QGHBIO N3YYCHUA AOUCHUIIIIMHBI ABJISCTCS HpI/IO6peTCHI/IC 3HAHUU U HAaBBIKOB,

HEOOXOIUMBIX  JJI1  (OPMHUPOBAHUS  LEJIOCTHOIO  NPEICTaBIEHUS O
JOKYMEHTHUPOBAHUHU YIIPABICHUYECKOU ESITEIBHOCTH KaK OJHOTO U3 HEOOXOAUMBIX
AJIEMEHTOB CHCTEMbl YIPABICHHSI OpraHu3alued, a TakkKe pa3BUTHE oOuen
KyJIbTYpbl BEIEHHUS JOKYMEHTallUM, KakK OJIHOTO M3 OCHOBOIIOJIAraromux
npodeccuoHaIbHBIX KaueCTB.

3agaq1/1 M3YUYCHUS JUCIIUAIIINHBI.

O3HAaKOMJICHHC O6yanOH_[I/IXC$I C 3aKOHOOATCIIbLCTBOM, PCryjanupyromum
ACITOIIPONU3BOACTBO MU YIIPABJICHUC JOKYMCHTAMU,

N3YYCHHC PA3JIMYHBIX CUCTEM NOKYMCHTAIIUH,

OCBOCHHUC CJIIyIIATCIIIMHU 0COOEHHOCTEHN SA3BIKA ACIOBBIX JOKYMCHTOB H
IMpaBOMMHUCAHUA ITPHU UX COCTABJICHUUN,

O3HAaKOMJICHHC 06yt1a}01111/1x051 C OCHOBHBIMH BHUJaMH NOKYMCHTOB,

OTpa6OTKa HaBBIKOB COCTaBJICHHA, Oq)OpMJ'IGHI/ISI Pa3JIMYHBIX YITPABJICHUYCCKHUX
JOKYMCHTOB.

2. IlepeyeHb IJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHHS M0 AUCHHUILUINHE,
COOTHECEHHbIE ¢ IVIAHMPYEMbIMH Pe3yIbTATAMHU OCBOCHUSI OCHOBHOI
npodeccnoHalbLHOKH 00pa3oBaTeJIbHOM NMPOrpaMMbl

[Ipouiecc u3yueHus NUCHUILTMHBI HAMpaBlieH Ha (POPMUPOBAHKE CIICTYIOIINX

KOMIOETCHIINN

CIIOCOOHOCTh HMCMOJB30BaTh OCHOBBI AKOHOMHUYECKUX 3HAHUUM B Pa3IUUYHBIX
chepax aesrenproctr (OK-3);

CIIOCOOHOCTH MCITOJIL30BaTh OCHOBBI MPABOBBIX 3HAHHUM B pa3INM4HbBIX cepax
nesirenprOoCcTH (OK-6);

CIIOCOOHOCTH K CaMOOpTraHMU3aiuu u camooopaszoBanuio (OK-7);

CIOCOOHOCTh  pemaTh  CTaHAApTHBIE  3aJadyd  MpoQecCHOHATBHOM
JESTENHbHOCTA Ha OCHOBE HMH(POPMANMOHHON u  Oubauorpadudeckoi
KyIbTYyphl ~ C  TNPUMEHEHHEM  HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJOTUA M C Y4YEeTOM OCHOBHBIX TpeOoBaHUU WHGPOPMAIIMOHHON
6e3omacunoctu (OI1K-1);

CIIOCOOHOCTh ~ OCYIIECTBISATH CcOOp, aHanmu3 W 0o0pabOTKy JaHHBIX,
HEOOXOMMBIX JUIs penieHus npodeccrnonanbabix 3aa4 (OI1K-2);
CIIOCOOHOCTh, HCTONB3ysSd OTCUECTBEHHBIE W 3apyO0eXHbIE WCTOYHUKH
uHbopManuu, coOpaTh HEOOXOAWUMBIC IaHHBIC, MPOAHAIU3UPOBATH MX U
HOJITOTOBUTH HH(DOPMAIIMOHHBIN 0030p H/min aHamuTHaeckuit otuet (I1K-7);
CIIOCOOHOCTh ~ HWCIOJB30BAaTh Il PEIICHHWS  AHAIATHYCCKUX U
HCCJIEIOBATEILCKUX  3a7]ad  COBPEMEHHBIE TEXHHUYECKHE CpEeACTBA U
nHpopMmarmonnbie TexHoyoruu (I1K-8).



B pe3ynbTare u3ydeHus IUCUUIIMHBI 00yYarOIUNCs JOJIKEH:

3HaTh:

— HOPMAaTUBHO-NIPaBOBYIO 0a3y jaenonpou3BoacTsa B PO (3-1);

— TOCYIapCTBEHHBIE CTaHAAPTHI, PETJIAMEHTUPYIOIINE BOMPOCHl CO3JaHUS,
TEXHOJIOTHIO OOPaOOTKH U XpaHEHUS JETIOBBIX JOKYMEHTOB (3-2);

— OCHOBBI JIETIOTIPOM3BOJICTBA, PA3HOBUIHOCTH JOKYMEHTOB, WX MECTO B
cUCTEME YIpaBICHYECKOU aesaTenbHocTH (3-3);

— OCHOBHBIC OCOOCHHOCTH JCJIOBOTO sI3bIKa TOKyMeHTa (3-4);

— OCHOBBI OpraHu3aluu J0KyMeHTooOopoTa (3-5).

YMeETh:
— pazpabaTteiBaTh U OQOPMIISITh  OPraHU3ALMOHHO-PACIIOPSIUTEIbHBIC
nokymenTsl (Y-1);
— paspabateiBaTh U OGOPMIIATH OPraHU3AIIMOHHO-TIPABOBBIE JIOKYMEHTHI;
paboTaTh ¢ MUCbMaMH U oOpalneHusIMu rpaxaas (Y-2).

Brnaners:
— TEOPETUYECKMM MHCTPYMEHTAPHEM YIIPABJICHUS TOKYMEHTAMH, CICIHAIbHON
nekcukoi (B-1);
— HaBBIKAMU O0pa0OTKHM JIOKYMEHTOB C TOMOIIbI) KOMITBIOTEPHON TEXHUKHU
(B-2).

3. Mecto nucuuminHbl B ctpykrype OITIOII BO

JlucuurivHa BKIIIOUYeHa B 6a30Byro yacth 6sioka 1 OITOIT BO.

K wucxomupiM TpeOGoBaHHSAM, HEOOXOAMMBIM [JIsi HM3y4YEHUS JAUCIHUIUIAHBI
«JlokymMmeHTaImOHHOE OOECTIeUeHHE YIPAaBICHUSN», OTHOCSATCS 3HAHUS, YMEHUS U
HaBbIKM, CGHOPMHUpPOBAHHBIE B XOoJe u3ydeHHs guciuiuimH: «llcuxonorus
oOmeHus», «OCHOBBI OyXTraaTepCcKOro yueTa», « JKOHOMHUKA OpraHU3aluu».

N3ydyeHne paHHOW JUCHMIUIMHBL  SIBJISIETCS OCHOBOM I W3y4YEHUS
OUCHUIUIMH: «YTpaBlIeHUE KaJIpOBOW JEATEIBHOCTBIO», «lIpoBeneHue u
odopmienune nHBeHTapu3anum» u apyrux auciumma OTIOIT BO.



COILEPKAHUE JUCIHHUIIJINHBI

4. Coaep:kaHue JMCHHUIUIMHBI, CTPYKTYPHPOBAHHOE 110 TeMaM (pa3aesam) ¢
yYKa3aHHEM OTBEJACHHOI0 HA HUX KOJIMYECTBA AKAAEMUYECKUX WIH
ACTPOHOMMYECKHX YaCOB M BUJIOB YUYCOHBIX 3aHATHI

Cxema pacnpene/ieHusi y4eOHOr0 BpeMeHH
10 BUJaM y4eOHOoil padoThbl

OO6mast TPyaOEeMKOCTh JAMCHMIUIMHBI NpU 3a04HOM (opme oOyuenus — 16
3a4ETHBIX €AUHUIIBI (576 akaJIeMUYECKUX YaCcOB)

Cxema pacnpeaesieHusl y4eOHOTO BPeMEHH 10 ceMecTpam

3aounas popma 00yueHus

TpynroemMkocThb, 4ac
Buabl yueOHoi padoThI
2 kypc Bcero

OO01ast TpPy10eMKOCTh 576 576
AyautopHasi paéorta 4 4
B TOM YHUCJIE:
JEKUIUU 2 2
NPAKTUYECKUE 3aHITHS 2 2
CamocTosiTeIbHAsI padoTa 563 563
IIpome:kyTouHas arTecTanus (IK3aMeH) 9 9
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Conep:kanmne IMCHUILIHHBI

Yro Takoe ynpasiaeHue 1okymenTamu? IlonsaTue o 1okymenre

Ponp  nmoxkymeHTOB B geATenbHOCTH — opraHm3auuu.  lloHsTue
nenonpousBoacTBa. lloHATHE TOKYyMEHTAaMOHHOTO OOECHEYEeHMs YIpaBICHUS.
VYrnpaBnenue nokyMeHTamu: omnpexaeineHue. OyHKIus ynpaBiaeHUs JOKYMEHTAMMU.
VYrpaBineHne TOKYyMEHTAaMHU B Pa3JIMYHbIX OPTaHU3aLMIX.

Hcropus nouarus «xokymeHT». Onpenenenue nokymenta no I'OCT P UCO
15489-1-2007. Hocurenb JOKYMEHTUPOBAHHON MHpoOpMauuu. TUMIbl JOKYMEHTOB:
TEKCTOBOM, MHUCHMEHHBIN, PYKOMUCHBIA, MAIIWHOMUCHBINA, HW300pa3uTEIbHbIN,
rpaduyueckuii, ayaMOBU3YyaJbHBI JIOKYMEHT, KHHO-, (OTO-, (POHOJAOKYMEHT.
OnexTpoHHbIH JTOKyMeHT. O0mias U 0coOOeHHasi YacTH 3JIEKTPOHHOTO JOKYMEHTA.
DneKTpOoHHO-IU(POBask MOAMHUCH.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

JlomomaurensHasg — 1, 3, 8, 10, 14.

HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.

TepmuHoJsiorusi B cepe ynpapjieHUs JOKYMEHTAMHA

Hcrounuku TepMuHOB AokymMeHTanroHHoro obecrnedyenus. [OCT P 51141-
98 «Jlenonpou3BOACTBO M apXWMBHOE Jeio. TepMuHsl U omnpeaenacHus». [lonstue
JOKYMEHTUPOBaHMS. TEXHUKH JOKYMEHTHPOBAHMS. S3BIKM JOKYMEHTHUPOBAHMS.
[lonsitue wunbopmarmu. Bunsl uHbopmanuu. YmnpapieHueckas WHGOpMAIIUS:
noHsTHe W TpeOoBanus. Hocurenu wundopmanuu. Opranmszainus padboOThl C
nokymeHtamu. JlokymeHTo000poT. Peructpanus nokymeHToB. KOHTpoib
ucnojiHeHus1 JNoKyMeHTOB. dopmupoBanune nena. Homenkmarypa npen. biank
nokyMeHTa. PexBu3ut nokymenta. OduimanbHbie JOKyMeHTHl. HOpumndeckas
cuia JIOKyMeHTa. JIOKyMEHTbl MO CTENEHH MOIJIMHHOCTH: YEPHOBOM TOKYMEHT,
0eJI0BOIl TOKYMEHT, MOJJIMHHUK O(QUIMATBFHOTO TOKYMEHTA, KOMHUS JOKYMEHTA.
Cuctrema  pgokymeHTaumu. Crangaptuzanus.  YHudukauus.  Tunuzanws.
YuudunupoBanHas cucteMa JOKyMEHTAIUH.

JIuteparypa:

OcHoBHas — 1, 2, 3.
HopmaTuBHO-1IpaBOBBIE aKThI — /.
JlononaurenpHas — 3, 5, 8, 9, 12.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;


http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komneteHuu: OK-3, OK-6, OK-7.
O6pa3zoBarenbHbie pe3ynbTathl: 3-1, 3-2, 3-3, B-1.

Kaaccuduxanus gesioBoit nokymentauuu. HopmaruBHo-npasosasi 0a3a
ylpaBjieHUsi JOKYMEeHTAMH

Heo6xonumocts  kiaccubukanuu  gokymeHtanuu.  Krnaccudukanms
JOKYMEHTOB: IO BHJIaM JESTEIIbHOCTH, [0 HAMMEHOBAHMIO, IO CIOCO0Yy
JOKYMEHTUPOBaHHUS HWH(OpMAIUU, TO0 MECTy COCTaBJICHUS, IO CTEICHU
CJIIOXHOCTH, IO CTENEeHM OrPAaHUYEHMs JOCTyMa, IO IOPUIUYECKON cuie, 1o
CpOKaM HMCTIOJHEHHUsI, IO CTEMEHH TOJHOTHI HH()OPMAIIUH, TI0 TPOUCXOXKICHHIO, 110
CpoKaM XpaHEHHs, M0 CTENEeHU O0A3aTEIbHOCTH, MO CTENEHU YHHU(UKAIUU, 10
XapakTepy COJAEPIKaHMUS.

Cucrema 3akoHonarenbcTBa P®, perynupyromero uHGOPMAIIMOHHO-
JTOKyMeHTallMoHHbI oO0MeH: Koucturynus PO, xomuduiupoBaHHBIE aKTHI,
3aKOHBI, IIOJI3aKOHHbIE HOPMATHBHBIE aKThl. [ OCyJgapCcTBEHHas CHCTeMa
nokyMeHTanronHoro ooecneuenus yrnpasienus (I'CHAOYVY). Tunosas uHCTpyKUUS
10 JEJIONPOU3BOJACTBY B (peiepajbHBIX OpPraHax HCIOIHUTENbHOW BiacTH (YTB.
npuKa3oM MUHKYJIBTYpPhl U MaccoBbIX KoMMyHUKauii P@ Ne 536 ot 08.11.2005
r.). ®denepanpubiii 3akoH «O06 apxuBHOM Jnene B Poccuiickoit denepanuny»
22.10.2004 1. Ne 125-®3. TOCT P 6.30-2003. VaudumupoBaHHas cucTeMa
OpraHu3aIlMOHHO-PACTIOPIAUTETLHON JTOKYMEHTAIIUU (YCOPL).
O6mmepoccuiickuii kinaccudukarop ymnpasieHueckon qokymentanuu (OKY /).

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

HopmaTtuBHo-nipaBoBbIe akThl — 1, 2, 3, 4, 5, 6, 7, 8.
JlononaureneHas — 1, 2, 5, 6, 8, 11.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®dopmupyembie komnereHuuu: OK-3, OK-6, OK-7.
O6pa3zoBarenbHbIC pe3yabTathl: 3-1, 3-2, 3-3, B-1.

OdopMmiieHne T0KYMEHTOB: 001Me TPeOOBAHUS

[TonsiTHe ympaBIeHYECKOTO0 JOKyMEHTa. TpeOoBaHUS K YIPaBICHUYCCKOMY
noKkymMeHTy. OpraHu3almoHHO-pacnopaautenbHas qokyMentaus (OP/l): nonsitue
U KJIaccUu(UKaIusi.

CocTtaB peKBU3UTOB CIIYKEOHBIX NTOKYMEHTOB. Mcrojib30BaHUE pa3IUYHBIX
PEKBU3BUTOB B CIYXEOHBIX JOKyMeHTaX. llpaBuna odopmiieHHs OTAEIbHBIX
PEKBU3UTOB JOKYMEHTOB. bllaHKW JOKYMEHTOB: BU[bI, (OpMaThl, OCOOEHHOCTHU
ucnonb3oBanusa. OOmuit OnaHk. brmank nucbma. bilaHK KOHKpETHOTO BHA
nokymeHTa. CriocoObl pacroiOKEeHHs PEKBU3UTOB Ha OJaHKaX: LEHTPOBAHHBIN
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BapuaHT, (naroBblii BapuaHT. ['epOoBbI OJlaHK: TOHSITHE, HW3TOTOBJIEHUE,
KOHTPOJIb 32 M3TOTOBJIEHUEM, HCIONb30BAHUE, YYET, YHHUYTOXXeHHE. HopMbl
oopmieHus neyatHoro Tekcta. CnocoObl HAMMCAHUS 1aT B JOKyMEHTaX.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-1ipaBoBbI€ akThl — 2, 8, 9.

Homomaurensnas — 1, 2, 4,7, 10, 11, 12, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OTIK-2, T1K-7, ITK-8.
O6pazoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

Oco0eHHOCTH SI3bIKA AEJIOBBIX JOKYMEHTOB
Hctopust pa3BuTtus OQUIIMATBHO-AEIOBOTO CTWIA s3blKa. [logcTuim
oumMaTbEHO-IEI0BOTO CTHIIS: IUTUTOMATUICCKUH, 3aKOHO/IaTeIbHBIH,
yrpaBieHUeCKuid. YepThl OQPUIMATBHO-IEIOBOTO CTHIISA: HEUTPaTbHBIA TOH
W3JI0KCHUsI,  JIAKOHWYHOCTh,  TOYHOCTh,  SICHOCTh  BBIPQKEHHUS  MBICIH.
JIMHTBUCTHYECKHE OCOOCHHOCTH O(UIIMAIbHO-ACNIOBOr0 CTwisA. Jlekcuka w
¢pazeonorus.  YmorpeOieHHEe  KAaHIEISIPU3MOB B  JCIOBBIX  IHCHMAaXx.

CnoBoobpa3zoBaTenbHbIe 1 MOpdoorndeckue 4epThl. CHHTAKCHC.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

JononaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

dopmupyembie komnerenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
OO6pazoBatenbHbIe pe3yabTaThl: 3-4, Y-1, V-2,

IIpaBonucanue nmpu cocrtaBjeHUN 0PUIHNATBHBIX JOKYMEHTOB

[IpuMeHeHne MPONMUCHBIX U CTPOYHBIX OYKB MPU HATMCAHWHA HAUMEHOBAHUI
OpPraHoB  T'OCYJIapCTBEHHOM W  MYHULMOAJIbHOW  BJACTH,  JOJDKHOCTEH
FOCY/IAPCTBEHHBIX CIyXXallMX, HAUMEHOBAaHWN 3BaHWW, YYEHBIX CTEIEHEM.
Oco0eHHOCTH TIPABOMHCAHMS COOCTBEHHBIX HMMEH, reorpaduyuecKux Ha3BaHWM,
Ha3BaHU TOCYJAapCTB U AJAMUHUCTPATUBHO-TEPPUTOPHATBHBIX HAWMEHOBAHUU,
Ha3BaHUM JOKYMEHTOB, MNPOU3BEICHHUIN auTepaTypbl, uckyccTBa. OdopmieHue
Ha3BaHUM YHCEI, JEHEKHbIX €IUHUIl, €auHUll u3MepeHus. OmHOKU B TEKCTax
JIOKYMEHTOB: JICKCUYECKHE, TpaMMaTrieckue, opdorpapuyeckue.
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Jlutepartypa:

OcHoBHas — 1, 2, 3.

HomomaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
O6pazoBarenbHble pe3yabTathl: 3-1, 3-2, 3-4, V-1, V-2,

Ha3naueHue u cocTaB cMCTeMbl OPraHNU3AIMOHHO-TIPABOBOI JOKYMEHTAUMHU
Opranuzanusi cucTeMbl TpoleccoB yrpasieHus. [loHsiTue cuctembl

JOKyMeHTauuii. Buabsl cucteM pokymeHtanuii. — OpraHu3allMOHHO-TIPABOBas
JOKYMEHTAllMsl: Ha3HayeHue, cocrtaB. HOpMaTHUBHO-NPAaBOBBIE  HCTOYHHUKHU
NOJIOKEHU I OpraHU3alHOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB (OPLD).

[Tponienypa paspadotku, yrBepxaeuus u usganus OPJl. Cpoku nerictBust OP/I.
Buecenue nuzmenenuii B OP/].

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-TIpaBoBBIE aKThI — 9.
JonomuureneHas — 1, 2, 3, 6, 7, 10, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
dopmupyembie komneteHiuu: OK-3, OK-6, OK-7, OIIK-1, OTIK-2.
OO6pazoBatenbHble pe3ynbTatsl: 3-1, 3-2, 3-3, 3-5.

Cocrasiienne u ogopmiieHHEe OPraHN3alMOHHO-TIPABOBBIX IOKYMEHTOB

YupenurenbHble TOKYMEHTBI: MMOHATUE W BUIBL. YUpPEIUTEIbHBIA JOTOBOD:
MOHATHE W COCTaB. YCTaB: MOHSTHE, CTPYKTypa, yTBepkaeHue. llomoxkenune 06
VUpeXACHUH: TOHATHE, CTPYyKTypa, odopmienue. Ilonstne u Ha3zHayeHUE
mTatHoro pacrmucanus. OdopmiieHne mTAaTHOTO pacnucanus. J{omKHOCTH.
[Ipukaz 00 yTBEpXKIEHUM IITATHOTO pacnucaHus. BHeceHue uW3MEHEHH B
TaTHOE pacnucaHue. lIpaBuiia BHYTpEHHEro TPyAOBOIO pacHopsika: IMOHSTHE,
Ha3HaueHue, odopmieHne, yTBepkaeHue. [lomoxkeHue 0  CTPYKTYpHOM
MOJPAa3/ICICHUN: TIOHATHE, CTPYKTYpa, yTBep)aeHue. Muctpykuus. JloikHOCTHAS
MHCTpYKUHUs. PernmameHr.

JIuteparypa:
OcHoBHas — 1, 2, 3.
HopmatuBHO-1IpaBOBBIE aKThI — 9.

JononnureneHas — 1, 2, 3, 7, 10, 11, 14, 15.
12
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HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

®dopmupyembie komneteHiuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, I1K-8.
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

Ha3naveHue u coCTaB CHCTEMbI PACHOPAAUTEIbHOM JOKYMEHTALIUN

PacnopsnurenbHble  TOKYMEHTBI: TOHSITHE W Ha3HaueHue. Bunubl
pacropsAuTENbHBIX JTOKYMEHTOB. BelIOMCTBEHHbIE HOpPMATHBHBIE aKThbl Kak
pacropsauTenbHble  JOKyMEHTHl. [loArotoBka BEAOMCTBEHHBIX HOPMAaTHMBHBIX
akToB. OCHOBaHHMS U3/IaHUS PACIIOPSAUTENBHBIX TOKYMEHTOB. JIOKyMEHTHUPOBAaHHE
KOJUIETHAJIBHBIX pelieHUH. JIOKyMEHTUPOBAHNE €MHOJINYHO IPUHATHIX PEIICHH.

Jluteparypa:

OcHoBHas — 1, 2, 3.

HopmartuBHo-1ipaBoBbIe akThl — 8, 9.
HonomaurensHas — 1, 2, 3, 7, 10, 11, 14, 15.
HNHurepHer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
Oo6pazoBartenbHble pe3ynabTatsl: 3-1, 3-2, 3-3, 3-5.

Cocrasiienne u ogopmiieHHEe PACTIOPAAUTEIbHBIX IOKYMEHTOB,
Npoueaypa ux U3IaHus
[lonsiTue TpOEKTa pacmopsSAUTENBbHOrO AOKyMeHTa. CTaauu MNpoueaypbl
W3JIaHUS PACTIOPSIUTEIBHBIX JOKYMEHTOB. OCOOEHHOCTH TMPOIEAYPhl H3IaHUS
PacHoOpSAUTENBHBIX JOKYMEHTOB 110 KOJUIETHAIBHO IPUHATHIM PELICHUSIM.
[TocTanosnenne. Pemenne: nonsitue, ocooeHHocTn opopmiueHus. [lonstue
npuka3oB. Buasl npuka3os. [Iprkas3el Mo OCHOBHOM AeATENbHOCTH. [Ipukassl mo
JMYHOMY coctaBy. KoHcTaTtupyromas M pacnopsaAuTeNIbHAs YacTH IPHUKA30B.
PexBusutel mpukaza. OcobernHoctn odopmieHUs TpukazoB. M3manue u
peructpanus npukason. Pacriopsbkenue. Ykas3aHue.

JIuteparypa:
OcHoBHas — 1, 2, 3.

HopmaTtuBHO-1IpaBoBBIC aKThI — 8, 9.
JononaureneHas — 1, 2, 3, 7, 10, 11, 14, 15.
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HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, T1K-7, I1K-8.
O6pa3zoBarenbHble pe3yabtathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

Ha3zHauyeHue M cOCTaB CIPABOYHO-MH(POPMALMOHHON CHCTEMbI
AOKyMeHTauuu. /lesoBast nepenucka

Hasnauenue  cnpaBoyHO-MHpOpMauMOHHON  gokymeHTanuu.  CocraB
CIPAaBOYHO-UHPOPMALIMOHHON TOKYMEHTAIUH.

[lonsitue cayxeb6Horo nucbMa. DYHKUUMHU CIYyKEOHOTO MHUCbMA. Buel
cinykeOHbIX mHceM. [apanTuitHoe mnucbMo. CTpyKTypa CilIyX’eOHOro MHuchMa.
[Ipoctoe mnuceMo. Cnoxknoe mnucbMmo. Crenuduka CTWIS JEJI0BOrO MHChMA.
Otuker  aenoBoil mepernucke. Odopmienue ciyxebHoro mnuchma. [loHsTHe
mexayHapogHoro mnucbma. Cranpaptel MCO. PekBU3UTBI MEXIyHApOIHOTO
nucekMa. CrTpykTypa MexayHapogHoro muchMma. OdopmiieHne BTOpPOro H
MOCJIEYIONIETO JINCTOB JIEJIOBOTO MHUCHhMA.

Tenerpamma: moHATHE, CTPYKTypa, cojaepxkaHue. Tenekc: TMOHSTHE,
CTpYKTYpa, ocobernHoctu opopmienus. @axcorpamma. TenepoHorpamMmma.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

JononaurensHas — 1, 3, 7, 10, 11, 13, 14, 15.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr;

http://www.edou.ru.

dopmupyembie komnerenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

CocraBJiieHHe OTAeJIbHbBIX BUIOB JOKYMEHTOB CIIPABOYHO-UH(OPMalMOHHOI
CHUCTEMBI.

[TonaTHe noknagHOM 3anmMCKU. BHEWIHsA AOKIaaHas 3anucka. BHyTpeHHss
noknagHas 3amucka. OdopmieHue gokiamHoi 3ammcu. CioyxeOHas 3ammcka.
OOwbscautenbHas 3amucka. [Ipempnoxenue. [Ipencrasnenne. 3assnenne. [lonsrue
mpotokona 3acemanus. CTpykTypa mpoTokona 3acenanus. OdopmieHue
MPOTOKOJIa 3aceanus. AKT: MOHATUH, BUABI, opopmienue. CrpaBka. CinyxxeOHas
cnpaBka. Jluunas cnopaBka. Crpykrypa crpaBku. OdQopmileHHe CIpaBKHu.
3akmtouenue. Ot3bIB. [lepeuenb. Cnucok.
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Jlutepartypa:

OcHoBHas — 1, 2, 3.

HomomaurensHas — 1, 3, 7, 10, 11, 14, 15.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®dopmupyembie komnetenuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, T1K-7, I1K-8.
O6pa3zoBarenbHbie pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
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5. IlepevyeHb y4eOHO-METOAMYECKOr0 00ecreYeHUs ISl CaMOCTOSITeIbHOMI
padoThI 00YYAKOIIMXCH 110 JUCIUIIHHE

1. Tema: YUto Takoe ynpasiaenue 1okymeHramu? Ilonsitue
0 IOKYMEeHTe
CopnepxaHue caMOCTOATENBHON paboThl: PacKpbITh posib JOKYMEHTOB B
NEeSATeNbHOCTH oOpraHu3auuu. JlaTeb omnpeneneHus CleayloUUM TEepMHUHAM:
JE€JIONPOU3BOICTBO, JOKYMEHTAlMOHHOE OOECIEYEeHHUE YIPABICHUS, YIPABICHHUE
nokymeHTamMu. COCTaBUTh TAOJIUILy TUIIOB TOKYMEHTOB.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

JlomomaurensHas — 1, 3, 8, 10, 14.

HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyembie komneTeHuu: OK-3, OK-6, OK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.
@opMBbl  KOHTPOJII, OLEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
co0OeceoBaHUE, TIPE3CHTAIHSI.

2. Tema: Tepmunosiorusi B cpepe ynpapjeHUus1 JOKyMeHTAMH
ConepxaHne CaMOCTOATEIBHONW pabOThI: PacKphITh CIEAYIONINE TOHSATHUSA:
JTOKYMEHTHpPOBaHKHE, WH(pOpMamus, HOCUTENH WH(POpMAIMH, JOKYMEHTOOOOPOT,
HOMEGHKJIaTypa  JIeJI, CHUCTeMa JOKYMEHTAIluH, PEKBU3HTHI  JOKYMEHTa,
CTaHJAPTH3AIMS, YHUPUKAIUS, THITH3AIIHS.

JIuteparypa:

OcHoBHas — 1, 2, 3.

HopMmaTtuBHO-IIpaBOBbBIEC aKTHI — /.
JlononauTtenpHas — 3, 5, 8, 9, 12.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®dopmupyembie komnereHuuu: OK-3, OK-6, OK-7.
OG6pazoBarenbHbie pe3yiabTarhl: 3-1, 3-2, 3-3, B-1.
@opMbl  KOHTPOJIS, OLEHOYHBIE CpPEACTBA: TEKYIIMH  KOHTPOJb:  TECT,
cobeceoBaHue, MPE3CHTAIIS.
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3. Tema: Kinaccupuxauus genoBoii fokymenranuu. HopmaTtuBHo-nnpaBoBas
0a3a ynpaBJjieHUs JOKyMeHTaAMH
Conepxanue CaMOCTOSITEIbHOM paboThI: CocraBbTe Ta0IuIy
Kinaccupukanuu  J1enoBoM  qokymeHTanuu. CocTtaBbTe€ TaOJIUIy CHUCTEMBbI
3aKkoHOAaTeNbcTBA P®D, perymupyromiero WHMOPMAIMOHHO-T0KYMEHTAIIMOHHBIN
O0OMEH.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHo-nipaBoBwie akThl — 1, 2, 3, 4, 5, 6, 7, 8.
HomomaurensHas — 1, 2, 5, 6, 8, 11.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®dopmupyembie komneteHuu: OK-3, OK-6, OK-7.
O6pa3zoBarenbHbie pe3yabTathl: 3-1, 3-2, 3-3, B-1.
dopMbl  KOHTPOJISI, OIEHOYHBIE CpPEJCTBA: TEKYIIMH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

4. Tema: OdopmiieHHe TOKYMEHTOB: 001IHe TPeOOBAHMS
CognepxaHue  camMOCTOSITENBHOW — paboTel:  JlaliTe  XapakTepUCTHKY
pekBU3UTaM JTOKyMeHTOB. OxapakTepuszyiTe HOpPMBI OGOPMIICHHUS TE€YaTHOTO
TEKCTa.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

HopmaTtuBHO-11paBoBBIe akThl — 2, 8, 9.

HononaurensHas — 1, 2, 4, 7, 10, 11, 12, 15.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

dopmupyembie komnerenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, TTK-7, ITK-8.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

dopMBbI  KOHTPOJS, OICGHOYHBIC CpEACTBA: TEKYyIIMH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

5. Tema: Oco0eHHOCTH A3bIKA €JI0BbIX JOKYMECHTOB
Conepxanue  caMOCTOSITENbHOM — paboThl:  JlaliTe  XapakTEepUCTUKY
CIEAYIOIINUM TMOJCTUIISAM O(QUIMAIBHO-/IEIOBOIO CTHJISI:  JIUIUIOMAaTUYECKUH,
3aKOHOJIATENIbHBIN, yhnpaBileHUYeCKU. (OXapakTepU3yWTe€ OCHOBHBIE YEPTHI
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oumanbHo-AenoBoro ctuwis. Haiinure o0pa3ibl JOKYMEHTOB HAalHMCAaHHBIX B
Pa3IUYHBIX NOJACTUISAX OQUIMATIBHO AEIOBOTO CTUIISI PEYH.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

Homomaurensnas — 1, 3, 6, 10, 11, 12, 13, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

®dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OTIK-2,
O6pa3zoBarenbHbie pe3ynbTathl: 3-4, V-1, V-2.

@dopMbl  KOHTPOJIS, OIICHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

6. Tema: IlpaBonucanue Npu COCTABJICHUU 0PUIHAIBHBIX JOKYMEHTOB
Conepxanue CaMOCTOSITEIbHOW ~ paboThI: CocraBbTe TabIUIy
pacnpoCcTpaHEHHBIX OMIMOOK B JEIOBBIX TOKYMEHTAX.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

JonmomaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.

WuTepHet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
O6pa3zoBarenbHbIe pe3ynabTathl: 3-1, 3-2, 3-4, V-1, V-2,

@®opMbI  KOHTPOJS, OIEHOYHBIE CPEACTBA: TEKYHUIMH  KOHTPOJIb:  TECT,
cobecenoBanue, pedepar.

7. Tema: HazHaueHHe M COCTAaB CUCTEMbI OPraHU3ALUOHHO-TIPABOBOM
AOKYMEHTALNH
Conepxanrue caMOCTOSITENIbHOM paboThl: JlaiiTe KpaTKylo XapaKTepUCTUKY
OCHOBHBIM CHCTEMaM JAOKyMeHTauuu. OxapakTepu3ymTe OCHOBHbIE HOPMATHBHO-
[IPABOBbIE MCTOYHUKHU TIOJIO)KEHUE OpPraHU3allMOHHO-IIPABOBBIX JIOKYMEHTOB.
Haiinure u u3yuute 00pa3lbl yUYpEIUTEIbHBIX JOKYMEHTOB HEKOMMEpPUYECKUX
OpraHu3alui U X03MCTBEHHBIX OOLIECTB.

JIuteparypa:

OcHoBHas — 1, 2, 3.
HopmatuBHO-1IpaBOBbIE aKThI — 9.
JlononaureneHas — 1, 2, 3, 6, 7, 10, 15.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
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http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komneteHiuu: OK-3, OK-6, OK-7, OIIK-1, OTIK-2.
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.

@opMBbI  KOHTpOJISA, OLEHOYHBIE CpEeACTBA: TEKYIIUMH  KOHTPOJIb:  TECT,
cobecenoBanue, pedepar.

8. Tema: CocraBiieHue 1 opopMIiIeHHE OPraHU3ALMOHHO-TIPABOBBIX
AOKYMEHTOB
Conepxanue  caMocTosITeNbHOM  paboThl:  CocTaBbTE€  JIOKYMEHTHI,
HEOOXO0/IMMbIE B JAHHBIX YNPABIEHYECKUX CUTYALIHSIX.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-1IpaBoBBIC aKThI — 9.

HomnomuurensHas — 1, 2, 3, 7, 10, 11, 14, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

dopmupyemsbie komneteHiuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, I1K-8.
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

@opMbl  KOHTpPOJS, OLEHOYHBIE CpEACTBA: TEKYIIUMH KOHTPOJb:  TECT,
cobOecenoBaHue, IpPEe3eHTAINS, Kelc-3a/1auu.

9. Tema: HazHaueHue M COCTAB CHCTEMBI PACTIOPSIANTEIbHOM
AOKYMEHTANH
Coneprxanre caMoCTOsTeIbHONU paboThl: JaiiTe XapaKTepUCTUKY OCHOBHBIM
BUJIaM PACIOPSIUTEIBHBIX NTOKYMEHTOB. HalimuTe oOpasisl u oxapakTepu3yiTe
HOPMAaTHBHBIC BEJIOMCTBEHHBIE aKThl KaK pPaCHOPSIUTEIbHBIE JIOKYMEHTBHI.
CocraBbTe TaONHIy OCHOBAHHUH M3JaHUIN PACTIOPSAUTEIBHBIX IOKYMEHTOB.

JIuteparypa:

OcHoBHas — 1, 2, 3.
HopmatuBHO-1ipaBoBbIE aKThl — 8, 9.
JononaureneHas — 1, 2, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.

http://profiz.ru/sr;
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http://e-college.ru/education/lib/abc.html.

®opmupyembie komnetenuun: OK-3, OK-6, OK-7, OIIK-1, OTIK-2,
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.

@opMBI  KOHTPOJA, OLEHOYHBIE CpENCTBA: TEKYIIUH  KOHTPOJIb:  TECT,
co0ecetoBaHUE, IPE3CHTALHS.

10. Tema: CocraBiieHue U 0opMJIeHHE PACTIOPAAMTEIbHbBIX
AOKYMEHTOB, NPoueIypa uX U3JIaHus
ConeprkaHue caMOCTOSATENIBHOW pabOThI: COCTABbTE U OPOPMUTE MPUKA3BI IO
OCHOBHOM JIeITeIbHOCTH, HEOOXOIUMBbIE B JAHHBIX YIPABICHYECKUX CUTYAILIUSIX.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmartuBHo-1ipaBoBbIie akThl — 8, 9.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, T1K-7, ITK-8.
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

@opMBbl  KOHTPOJII, OLEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
co0eceoBaHue, IPEe3EHTAINS, KeHC-3a/1auu.

11. Tema: Ha3HayeHHe U COCTAB CIIPABOYHO-UH(OPMAIMOHHON CHCTEMBI
AOKyMeHTauuu. /lejioBasi nepenucka
Coneprkanre caMOCTOSTENIbHON paOOThl: COCTABbTE U CIY>KEOHBIE MHCHhMA.
Jlutepartypa:
OcHoBHas — 1, 2, 3.
JononaurensHas — 1, 3, 7, 10, 11, 13, 14, 15.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;
http://www.edou.ru.
dopmupyembie komnerenun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.
@opMbl  KOHTPOJIS, OIEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
cobOecemoBanue, Mpe3eHTaIus, Kelic-3a/1auu, pedepar.
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12. Tema: CocraBieHue 0TAeIbHBIX BUA0OB JOKYMEHTOB
CNPAaBOYHO-UH(OPMAMOHHON CHCTEMBI

CopnepxaHue caMOCTOSITENIbBHOM pPabOThI: COCTaBbTEe Teae()OHOTPAMMBI U
TeJErpaMMbl, HEOOXOIMMbIC B JaHHBIX YIIPABICHUECKUN CUTYaIUSX.
Jlutepartypa:
OcHoBHas — 1, 2, 3.
HomomaurensHas — 1, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://www.edou.ru;
http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®dopmupyembie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OTIK-2, T1IK-7, I1K-8.
O6pa3zoBarenbHbie pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
dopMbl  KOHTPOJISI, OIICHOYHBIC CPEJACTBA: TEKYIIUA KOHTPOJb:  TECT,
cobecenoBanue, pedepar, Keiic-3a1aun.
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6. ®oHI OLICHOYHBIX CPEACTB IJISl IPOBEJACHHS IPOMEKYTOYHOM aTTeCTALUN
00y4arOIIMXCH 10 JUCHMIINHE

Cwm. ITpunoxenne Nel k paboueil mporpamme.
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7. IlepeyeHb OCHOBHOM M J0NOJHHUTEIbLHON JUTEPATYPbl, HEOOXOAUMOM /I
OCBOCHMS TUCHUILINHBI

OcHoBHas quTEpaTypa

1. beixkoBa, T. A. JlIoKyMEHTaUMOHHOE  OOeCleYeHUe  YIpPaBICHUS
(menompou3BoacTBO) : yueOHoe mocobue / T.A. beikoa, T.B. Ky3unenona, JI.B.
Cankuna ; nox o6mr. pea. T.B. Kysnemomoit. — 2-e u3z., nepepab. U aom. —
Mocksa : UH®OPA-M, 2020.— 304 c. [DneKTpoHHBIA pecypc: AOCTYI Yepes
https://znanium.com]

2.  VYopasneHue JTOKYMEHTaMU: y4eOHHUK [DneKTpOHHBIN pecypcl;
Pernonanbublil pruHaHCOBO-3KOHOMHYECcKU nHC-T. — Kypcek, 2015. — 103 c.

3. VYmpaBineHue = JOKYMEHTaMHU:  NPAKTUKYM  [DJEKTpOHHBIM  pecypc];
Pernonanbubiii puHaHCcOBO-3KOHOMHYECcKU nHC-T. — Kypcek, 2015. — 146 c.

JJomosiHuTEABHAS JIUTEPATYPAa

1. bynar, P. E. JlokymMmeHTalMOHHOE OOECIieUeHNEe YIpPABICHUS IEPCOHAJIOM :
yueoHnoe nocodbue / P.E. bynatr. — M.: UH®OPA-M, 2019. — 234 c. [DneKTpOHHBIN
pecypc: ToCTyI yepes https://znanium.com]

2. beikoBa, T. A. JlokyMeHTalMOHHOE  oOecleueHue  YIpaBICHUS
HETOCY/IapCTBEHHBIX oOpraHm3anuii : ydeOHoe mocobue / T.A. breikoma, JI.B.
Cankuna. — 2-e¢ usf., nepepad. u porn. — Mocksa : UH®OPA-M, 2020.— 302 c.
[DnekTpoHHBIN pecypc: JOCTyI yepes https://znanium.com]

3. Kupcanoa, M. B. Kypc ngenonpou3BoicTBa: JOKYMEHTAIIMOHHOE
obecrnieueHue ympanieHus : yaeoHoe mocooue / M.B. Kupcanora, FO.M. AkceHos.
— 6-¢ u3a., ucnp. u gomn. — Mockpa : UH®PA-M, 2020. — 257 c. [DneKTpoHHBIH
pecypc: ToCTyI yepes https://znanium.com]

4. Ilanacenko, I0. A. Jlenompou3BOACTBO: JOKYMEHTAIIMOHHOE OOecIeueHue
ynpapneHus: Yuebnoe nocodue / Ilanacenko FO.A., - 3-e u3n. - Mocksa :PUOP,
NH®PA-M, 2016. - 112 c. - (BO: bakanaBpuar). [DneKTpOHHBII pecypc: HOCTYII
gepe3 https://znanium.com]

5. bBacakoB M.U. JlemonpousBoactBo. KoHcmekr nekunuii. YuebHoe mocodwue.
Pocros u//l: «®enukcy, 2015. - 192 c.

6. Aoynmamze, J.T. JIoKyMeHTallMOHHOE  OOECIeYeHHe  YIpaBICHUS
MEepCOHANIOM :  y4eOHMK W  mpaktukyM janua  By3oB/  JI. I. AGynanse,
W. b. Bempsokkuaa, B. M. MacnmoBa. — Mocksa: Opaiit, 2020. — 299 c¢c. —
(Beiciiee oOpazoBaHue).

7. Hoponuna, JI. A. Opranuzanvsi HU TEXHOJOTHUS JOKYMEHTAIlMOHHOTO
oOecriedeHus1 yrpaBjieHUs | y4eOHUK W TpakTukym Juisi By30B / JI. A. JloponuHa,
B. C. UputukoBa. — Mocksa: IOpaiit, 2020. — 233 ¢. — (Bricmee o6pa3oBaHue).
8. IlysamoBa, H.H. OcHoBbl nemonpousBoacTBa. S3BIK  CiIy»)KeOHOTO
JOKyMEHTa : yuyeOHMK u  npaktukym aias  By3oB/  H. H. lllyBanosa,
A. 1O. HBanoga ; mox o6mieit penakiueii H. H. IllyBamoBoii. — 2-¢ 3., epepad.
u qon. — Mocksa: FOpaiit, 2020. — 428 c. — (Bricmiee oOpa3oBaHue).

9. KazakeBnu, T.A. JlokymeHTtoBenaeHne. J{OKyMEHTAalMOHHBIA CEpPBUC !
yaeOHUK U TmpakTukym mis By30B / T. A. Kazakesuu, A. . Tkanma. — 2-¢ u3.,

23


https://znanium.com/
https://znanium.com/
https://znanium.com/
https://znanium.com/
https://znanium.com/

uctp. u fon. — Mocksa: FOpaiit, 2020. — 177 c. — (Bsiciiee oOpa3zoBanue).

10. Iysamoa, H.H. Opraou3anuss W TEXHOJIOTUA JTOKYMEHTAILMOHHOIO
oOecriedeHUsl  yNpaBleHHs |  Y4eOHMK HM  TPAaKTUKyM  JUis  BYy30B /
H. H. lllyBanoBa. — 2-e¢ u3n., mepepad. u nom. — Mocksa: FOpaiit, 2020. —
265 c. — (Briciiee o6pa3oBanue).

11. Hemun FO.M. JlenompousBoactBo. I[loaroroBka ciykeOHBIX JTOKYMEHTOB:
VYue6noe nocodue. — CIIG.: «ITutep», 2016. - 256 c.

12. JzroeBa-CyneiimanoBa @.0O. OOpasnsl mnpuka3zoB mo kaapam. bonee 300
nokymeHToB M.: «IIpocnekr», 2015. - 326 c.

13. Kopnee U.K. Ynpasnenue nokymentamu: yueOHuk. M.: < MHOPA-M», 2016.
-300 c.

14. Jlapua M.B. Jlapun M.M JlokymMeHTallmoHHOE OOECTICUCHHE YIpaBICHUS
npoekTaMu: YueOHo-MeTogudeckoe nocooue M.: BHUNA/, 2015. — 192 c.

15. Comory6 O.Il. HenonpousBonctBo. CocraBieHue, peaakTUPOBaHHE U
00paboTka JOKyMeHTOB. YueOHoe nocoodue M.: «Omera-JI», 2015. - 207 c.

HOpMaTI/IBHO-HpaBOBbIe AKTbI

1. Koncrutyuuss PO (mpunsata BceHapoAHbIM rosnocoBanuem 12.12.1993) //
CIIC «Koncynprantllntoc» (nefcTByromas peaakims).

2. ®enepalibHbIl KOHCTUTYIIMOHHBIA 3akoH «O rocygapcTBEHHOM TepOe
Poccuiickoit  ®eneparuu» ot  25.12.2000 1. Ne 2-®K3 // CIIC
«Koncynprantltroc» (aercTByromas peaakius).

3. I'paxnanckuii  komekc Poccuiickoit ®enepanmu (4actb TmepBas) OT
30.11.1994 Ne 51-®3 // CIIC «Koncynbrantllotocy (neficTByromas
penaxuus).

4. Konexkc Poccuniickoit denepannun 00 aJIMUHHUCTPATUBHBIX
npaBonapymenusx ot 30.12.2001 Ne 195-®3 // CIIC «Koncynsrantlnocy»
(meicTByIOIIASA PEIAKIIMS).

5. Tpynoroit konekc Poccutickoit deneparuu // CIIC «Koncynprantllmrocy
(meicTByIOIIASA PEIAKIIMS).

6. YromoBuswiii kogexc Poccuiickoit @eneparuu ot 13.06.1996 No 63-03 //
CIIC «Koncynprantllntocy» (neicTByromas peaakius).

7. ®enepanbHblil 3ak0H «O0 nHDOpMaIuu, HHPOPMAITMOHHBIX TEXHOJIOTHUSIX U
o 3ammre wuHpopmamuu» ot 27.07.2006 1. Ne 149-®3 // CIIC
«Koncynbrantllntocy (neiicTByromas peaakims).

8. IlocranoBnenue IlpaButensctBa P® ot 15.06.2009 1. Ne 477 «O6
YTBEPXKJIEHUN TIPaBWJI JCIIONPOM3BOJACTBA B (emepambHBIX OpraHax
ucrionauTenbHON Biaactu» // CIIC «Koncynsrantllmroc» (melicTByromias
peIaKius).

9. Iocrtanosnenne ['occranmapra PO 03.03.2003 r. Ne 65-ct «O mpuHATHU U
BBEJCHUM B JICUCTBUE TOCYJApCTBEHHOro craHmapra Poccuiickon
®enepanun» // CIIC «Koncynsrantlntocy.
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8. Ilepeyennb pecypcoB HH(POPMALMOHHO-TEJICKOMMYHUKAIIMOHHOM CeTH
«HTepHeT (1as1€e — ceTb « MHTEPHET»), HEOOXOAUMBIX /11 OCBOCHUSA
AUCHUIINHBI

1. DnexkrpoHHas 6ubaMoTeKa PernonanibHOro PUHAHCOBO-3KOHOMUYECKOTO
WHCTUTYTA

http://students.rfei.ru/a/students/library.jspx

2. ®enepanbhblii nopTan «Poccuiickoe 06pa3zoBaHue»
http://www.edu.ru/

3. Poccuiickas ['ocynapctBenHast bubnuoreka
http://lwww.rsl.ru/

4. OnnaiiHOBasi Hay4YHast THPPACTPYKTypa
http://www.socionet.ru/

5. O0pazoBaTeIbHO-CIIPABOYHBINA CAUT MO SIKOHOMUKE
http://economicus.ru/

6. Ennnoe okHoO npocTyna k o0pa3oBaTeabHbIM pecypcam
http://window.edu.ru/
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9. MCTO}II/I‘ICCKHe YKazaHnus AJast oﬁyqamumxcn 10 OCBOCHHMIO TUCINUIIJIMHbI

Meronuueckue yKazaHus 10 U3YYEHHIO JHCLMIUIMHBI MPEACTaBISI0T coO0M
KOMIUJIEKC ~ PEKOMEHJAMid U OOBSICHEHWH, MO3BOJSAIOIIMUX  OakalaBpy
ONTUMAJIBHBIM 00pa3oM OPraHU30BaTh MPOLECC M3YUYEHUS NAHHOW JMCLMIUIUHBIL.
N3BecTHO, YTO B CTPYKType Yy4eOHOro MjlaHa 3HAYMTEJIbHOE BPEMsl OTBOAMTCS Ha
CaMOCTOATENbHOE M3Y4YEHUE TUCUUIUIMHBL. B paboumx mporpammax JUCHUIUIMH
pasMEaeTCsa MPUMEPHOE PACIPENCIICHUE YacOB AYyJIUTOPHOW M BHEAYJIUTOPHOU
Harpy3Ku I10 pa3JIMYHbIM TeMaM JaHHON JUCLIUIUIMHBI.

JJist ycenrHoro OCBOEHUs AUCIUIUIMHBI OaKajaaBp JTOKEH:

1. Ilpocaymats Kypc JIEKIUM 1O AUCUUILIMHE.

2. BbINOMHUTH BCE 3aJaHusl, pacCMATPUBAEMBIE HA MPAKTUYECKUX 3aHATHUSIX,
BKJIIOYAsl PELICHUE 3a/1a4.

3. BINOAHUTH BCE JOMAIITHUE 3aJaHUS, TIOJIy4YaeMbIe OT IPENOIABATENS.

4. PewmnTh BC€ MNPUMEpPHBIE MPAKTUYECKUE 3aJaHUs, pPAaCCUNTAHHbIC Ha
IIOATOTOBKY K IIPOMEXYTOYHOM aTTECTALlUHU.

[Ipy moAroToBKEe K MPOMEXKYTOYHOU aTTeCcTallid 0c000€ BHUMAaHHUE CIEAyeT
0o0paTUTh Ha CIIEYIOIINE MOMEHTHI:

1. BelyuuTh onpeesieHusl BCEX OCHOBHBIX MOHSATHU.

2. IloBTOpUTH BCE 3a/1aHUs], pACCMAaTPUBAEMbBIE B TEUEHUE CEMECTPA.

3. IIpoBepuTh CBOM 3HAHHUS C TIOMOILBIO TECTOBBIX 3aJJaHUM.

Jis  Oonee TiIyOOKOTO YCBOGHHUS CTYIEHTOM TIpeaMeTa, ITOHUMAaHHs
OCHOBHBIX TpOOJEM YIpaBIeHUS JOKYMEHTAMH MOXXHO TTOPEKOMEH0BATh
ClIeyroIIee:

— pabota ¢ y4eOHHKaMH M CHEIUAIbHON JTUTEpaTypoi, U3yuyeHHUEe ImyOauKaui

B HAYYHBIX XypHaJIax (Hampumep, «Jemomnpon3BoicTBO U JOKYMEHTOOOOPOT

Ha npeanpustum», «HR - Human Resources», «lns xaapoBuka:
HOPMAaTUBHBIE aKTbl», «DKCHepT», «BOnpockl ynpaBiaeHUs OIpeANPUITHEM) U
ap.);

— mpu paboTe ¢ JIUTEepaTypoil CIEeAyeT BECTH 3aliCh OCHOBHBIX IMOJOKEHUMN
(KOHCIIEKTUPOBAaTh OTIEJbHBIC Pa3/elibl, BBINUCHIBATH HOBBIE TEPMHUHBI U
PacCKpbIBATh UX COJIEPKAHUE);

— HE0O0XOoAMMO MPOPadOTaTh PANl JIUTEPATYPHBIX UCTOYHUKOB U, TIPEKIE BCETO
yueOHBIE TOCOOHMS, B KOTOPHIX Hauboyiee TOJTHO OTPAKEHBI U
CHCTEMAaTU3UPOBAHBI y3J0BBIE BOIPOCHI Kypca.

N3ydeHne AUCUUILIMHBI JIOKHO 3aBEPLIUTHCS OBIAJEHUEM HEOOXOIUMBIMU
mpoecCHOHAaTBFHBIMU 3HAHUSIMU, YMEHUSMH W HaBBIKAMHU. DTOT PE3YyIbTaT MOXKET
OBITh JTIOCTHUTHYT TOJIBKO TIOCNIE BEeChMa 3HAYMTENbHBIX ycwimi. [Ipu sToM
BOXHBIMH OKQXKYTCS HE TOJBKO CTapaHUE H CIIOCOOHOCTH, HO M XOPOIIO
MpoJyMaHHasi OpraHu3alus Tpyjaa CTyJeHTa. B mepByto ouepenb 3TO mpaBUIibHAS
opraHuzanus BpemeHHU. l[Ipu H3ydeHUM JUCUUIUIMHBI HAWMEHBIIHE 3aTPaThl
BpEeMEHU O0ECIEeUHUT CIIeAYIOoIIas MoCiIeA0BaTeIbHOCTh AeUCTBUM. [Ipexae Bcero,
HEOOXOJMMO CBOEBPEMEHHO, TO €CTh IIOCJI€ CAAa4Yd JK3aMEHOB M 3a4€TOB 3a
MPEAIECTBYIOIUM CEMECTp, BBIICHHTh, Kakoil o0beM HH(GOpPMALUU CIEeTyeT
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YCBOUTb, KaKM€ yMEHHUS MPUOOPECTH AJisl YCIELIHOTO OCBOCHHS JUCUUIUIMHBI,
KAaKue 3aJlaHds BBIIOJHHUTH JJI1 TOTO, YTOOBI IMOJYYUTh JOCTOMHYIO OIICHKY.
PerynsapHoe mnocemeHue JIEKIUA U IPAKTUYECKUX 3aHATUH HE  TOJIBKO
CIIOCOOCTBYET YCHEIIHOMY OBJAJACHUI0 MPO(PECCHOHATBHBIMU 3HAHUSAMU, HO U
MOMOTaeT HaWIy4ylIuM 0Opa3oM OpraHu30BaTh BpeMs, T.K. BCE BUJbl 3aHATHUM
pacnpeneseHbl B CEMECTpe IUJIaHOMEPHO, C YYETOM HEOOXOJUMBIX BPEMEHHBIX
3aTpar.

Baxnelimein yacTpio palbOThl CTYAEHTA-DKOHOMHUCTA SIBIISIETCS W3Yy4YEHHUE
CYILIECTBYIOIIEH MPAKTUKU YINPABJICHUS JOKYMEHTaMU. YUEeOHHK, MpPU BCEU €ro
BXHOCTH JUISL MPOLIECCAa U3YYEHHUs] NUCUUILIMHBI, KaK IIPABWIO, COACPKUT JIMIIb
MUHUMYM HEOOXOJIMMBIX TEOPETHUECKUX CcBeAeHuil. By3oBckoe oOpa3zoBaHue
npennonaraer oonee ramyookoe 3HaHUe nmpeaMera. Kpome Toro, oHo mpeanosaraer
HE TOJBKO yCBOeHME HHPoOpMalnuu, HO U (OPMHUPOBAHHE HABBIKOB
UCCIIe1I0BaTeNbCKOM padoThl. it 3TOro HeoOX0IUMO U3yYaTh U CaMOCTOSTEIBHO
AHAJIM3UPOBATh CTAaTbU IEPUOJAMYECKUX H3JaHul U HHTepHer-pecypcsl,
MOCBSIICHHBIE MTPOOJIeMaM yNpaBiIeHUs JOKYMEHTaMH.

PaGoTy 1o KOHCHEKTHPOBAHUIO CJIEAYET BBIMOJHATh, MPEABAPUTEIHHO
U3YYMB IUIaHBl MPAKTHYECKUX 3aHATUA M TEMbl KOHTPOJBHBIX pabor. B sToMm
cllydae HUYero He OyJleT YNylIeHO U CTYACHTY He NMPHUIETCS KOHCIEKTHUPOBAThH
VUCTOYHHUK IIOBTOPHO, TPATs HA 3TO AparoueHHoe Bpems. lIpaBuiibHas opranuzanus
paboThl, YeMy JTOJDKHBI CIIOCOOCTBOBATH JIAHHBIE BBIIIE PEKOMEHAIUH, TTO3BOJIUT
CTYAEHTY CBOCBPEMEHHO BBIINOJHUTH BCE 3aJaHUS, MOJIYYUTh JOCTOMHYIO OLICHKY
U U30exaTh, TAKUM 00pa3zoM, HEOOXOIUMOCTH TPATUTh BpeMs Ha MEPENnoATrOTOBKY
U Iiepecaady Ipeamera.

Pexomenaanum no paéore Ha JIEKIMOHHOM 3aHATHHI
Ha nexmusix mpemnomaBaTellb H3JIaraeT M pa3bsACHIET OCHOBHBbIC, HamOolee
CIIOXHBIC TIOHSATUS TEMBI, a TakXKe CBs3aHHbIE C HEH TEOpPETHUUYECKHEe W
NPAaKTHYECKUE MPOOJEMBbl, 1aeT PEKOMEHAAIIMM Ha CEMHUHAPCKOE 3aHIATHE W
yKa3aHUs HAa CaMOCTOSITENbHYIO paboTy. B xome nexuuu OakanaBp TOJDKEH
BHUMATEILHO CIIYIIATh U KOHCTIEKTUPOBATH JICKITMOHHBIN MaTepual.

PexoMeHnanum 1jisi CaMOCTOSITEIbHOM PadoThI

CamocrositenbHas pabora OakaiaBpoB — IUIaHUpyeMas ydeOHasi, Hay4HO-
MCCIIeI0OBaTeNIbCKasi paboTa, BHIMOIHIEMAas BO BHEAYIUTOPHOE BPEMS 110 33JIaHUIO
M TpH  METOAMYECKOM  PYKOBOJICTBE  TperojaBaTess, HO 0e3  ero
HEIMOCPEICTBEHHOT'O YYaCTHSI.

Lens camocTosiTenpbHOM pabOThI OakalaBpa — HAYYUTHCS OCMBICICHHO U
CaMOCTOATELHO paboTaTh CHayama ¢ y4eOHBIM MaTepuaioM, 3aTEM C HAYIHOU
uH(popMaImel, U3y4nuTh OCHOBBI CaMOOPTAaHU3AIMA W CAMOBOCIIMTAHHS C TEM,
9TOOBI B TaJTbHEHIIIEM HETIPEPHIBHO MOBHIIATH CBOIO KBAIM(DHUKAIINTO.

Ilenpto camMoCTOATENBHON paboTHl OakadaBPOB IO JUCITUIUIMHE SBISICTCS
oBiajieHne (QyHAAMEHTAIBHBIMUA 3HAHUSMHU, TPO(HECCHOHATHHBIMU YMEHUSIMH H
HaBBIKAMH pEIICHUS 3aad M TEOPETHUYECKUM MaTepHaioM IO JHCIUTIINHE.
CamocrosiTenpbHass  paboTa  CHOCOOCTBYET  Pa3BUTHIO  CaMOCTOSTEIHLHOCTH,
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OTBETCTBEHHOCTH M OPraHW30BAHHOCTH, TBOPUYECKOrO TMOAXOAA K PEIICHUIO
Pa3IUYHBIX MPOOJIEM.

B 3aBHCMMOCTH OT KOHKPETHBIX BHJJOB CaMOCTOSITEIBHON paboTHI,
UCIONB3YEMbIX B  KaXJIOM KOHKPETHOM pabodeil mporpamme, cilemyer
MPUACPKUBATHCS CICAYIOMMNX PEKOMEHIAIUH.

Onnoit u3 QopM TeKymero KOHTPOJsS 3HAHUW CTYACHTOB SBISETCS
KOHTpoJibHast pabota. KourtponbHasg paboTa moJapa3ymMeBaeT 3HAKOMCTBO C
OCHOBHOW M JIOMOJIHUTEJIIBHOW JUTEpaTypoM, BKIIOUAsl CIpPABOYHBIC HU3JIAHMUS,
3apyOeKHbIE MCTOYHUKH, KOHCIIEKT OCHOBHBIX TMOJIOKEHUU, TPEOYIOUUXCS s
3alIOMUHAHUS U SIBJISIOIIMXCSI OCHOBOIIOJIATAIOIIUMH B ATOU TeMe.

BrimonHsiss KOHTPOJBbHYIO paboTy, HEOOXOUMO BHUMATEIHLHO O3HAKOMUTHCS
C YCIOBUSIMU 3aJlaHUM W HaMKWCaTh Pa3BEPHYTHIN U apryMEHTUPOBAHHBIM
CChUIKAMM Ha HOPMAaTUBHBIE aKThl W JuTepaTypy oTBeT. llpu Hanmucanuu
KOHTPOJIBHOM paboThl HEOOXOJMMO MNPOAHATU3UPOBATH HAYYHYIO U YYEOHYIO
CIICUANIBHYI0  JIUTEpaTypy, JCHCTBYIOIIME HOPMATUBHO-TIPABOBHIE  aKTHI,
nyOJuKalMyu B TMEPUOJUYECKON TedyaTH, CyACOHYIO MPaKTHKY, CTaTHCTUYCCKUEC
naHHble. B mporiecce BhIMOMHEHHS pabOTHl HEOOXOAWMO TOATBEPKAATh CBOU
BBIBO/IbI IIUGPOBLIMU MPUMEPAMH, TIPEACTABICHHBIMU B BUJE TAOJUIl, JUArpamM,
rpaduKoB, a TaK)Ke mpuMepaMu cyaeOHol npakTuku. Kak npaBuiio, KOHTPOJIbHbIE
PaboTHI MPOBOJISITCS HA CEMUHAPCKOM 3aHSTHHU.

[lonroToBka K HamucaHuio pedeparta MpeanoiaraeT MOUCK JHUTEPATyphl U
COCTaBIICHHE CIHCKA UCIOJIb3yeMbIX UCTOYHUKOB, M3JI0KEHUE MHEHHUS aBTOPOB U
CBOETO CYXJCHHS IO BbIOpAaHHOMY BONpPOCY; (POPMYJIMPOBAHHUE OCHOBHBIX
aCIEKTOB MPOOJIEMBI.

KomnokBuym mnpencraBiasier co0oil ogHy u3 (GopM Y4YeOHBIX 3aHSTHUH,
OPHMEHTUPOBAHHYIO Ha OIpe/eNiCHHe KadecTBa pabOThl C KOHCIIEKTOM JIEKIIWH,
MOJITOTOBKM OTBETOB K KOHTPOJBHBIM Bompocam M Jp. KoOIIOKBHUYMBI, Kak
NPaBWJIO, TIPOBOJATCA B (pOpME MHUHH-IK3aMEHA, UMEIOIIETO IEJIbI0 YMEHBIIHUTh
CIIUCOK TE€M, BBIHOCUMBIX Ha OCHOBHOW 3K3aMEH, M OLICHUTh TEKYIIUH YpOBEHD
3HaHUN OaKaJIaBpOB.

[Ipu moAroToBKE K TNpPaKTUKyMy/JabopaTopHOil paboTe OakaiaBpam
MpeyiaraeTcsi BBIIOJHUTH 33JaHUs, MOATOTOBUTH MPOEKTHI, COCTABICHHBIE
MpenoaaBaTeyaeM Mo K101 yueOHOU TUCIUILINHE.

PexomeHaanum no noAroToBKe K NPaKTHYECKOMY (CEMHUHAPCKOMY) 3aHATHIO

CeMmuHApCKOE 3aHATHE MPEACTABISIET cOO0W Takyr (opmy oOydeHus B
YUPEKJCHHUSIX BBICIIETO OOpa3oBaHUsA, KOTOpash NPEAOCTABISET CTyAeHTaM
BO3MOKHOCTH /ISl OOCYKIEHUSI TEOPETUUECKUX 3HAHUN C 1EJIbI0 OMPEIeICHUs UX
MPAaKTUYECKOTO MPHUMEHEHHUsS, B TOM YHCJIE€ CPEACTBAMHU MOJACIHPOBAHUS
npodeccruonansHoil  nmearenbHOCTH. CeMHHApCKUe  3aHATHS — CIyXaT IS
3aKpeIvieHUs U3YYEHHOr0 MaTepuala, pa3BUTHUS YMEHHU W HABBIKOB MOATOTOBKHU
JIOKJIaJI0B, COOOIIEHUN, TPUOOPETEHUSI OTbITa YCTHBIX MYOJIMYHBIX BBICTYIUICHUH,
BEJICHUS] JUCKYCCUHM, apryMEHTAllud M 3alllUThl BbIJBUTA€MbIX IOJOXKECHUH, a
TaKKe JUIsi KOHTPOJSl MPENoJaBaTesieM CTENEeHH MOATOTOBIEHHOCTH OakaaaBpOB
0 U3y4aemou aucuuiuinie. [Ipyn Hanuumy nmpakTUYeCcKuX 3alaHui 10 U3y4aeMou
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JTUCITUIUTMHE OakajiaBp BBITIOJNHSICT BCE YIPAKHEHUS W 3a7a4M, MOATOTOBIICHHBIC
npenojasareneM. Llenbio MpakTHUYECKOro 3aHATUA ABIAEeTCs Oosiee yriayOJeHHOe
W3Y4CHUE OTACNBHBIX TEM JUCIHUIUIMHBI W  TPUMCHCHHE ITOJTYYCHHBIX
TEOPETUYECKUX HABBIKOB Ha MPAKTHKE.

CemuHapckoe 3aHATHE HE CBOJUTCA K 3aKPEIUICHUIO WJIH KOMUPOBAHUIO
3HAHHWH, TIOJIYYCHHBIX Ha JICKIMU. Ero 3agauymM 3HAYUTENBHO IIHMpE, CIOXKHEE H
uHTepecHee. (CeMUHApCKOEe 3aHATHE OJHOBPEMEHHO pealu3yeT Yy4eOHOe,
KOMMYHUKATHBHOE W TpodeccCHOHaIbHOE TMpeAaHa3HaueHue. [loaroroBka K
MPAKTHYECKOMY  (CEMHUHApPCKOMY) 3aHATHIO HAYMHACTCA C  THIATEIBHOTO
03HAKOMJICHHS C YCJIOBHUSIMH MPEJICTOAIIECH paOOThl, T. €. C 0OpaIlleHHs K IJIaHaM
CEMUHAPCKUX 3aHATHH.

[TonroToBKa K MPaKTHYECKUM 3aHITHSAM JOJKHA HOCHTH CHCTEMATHYCCKHI
XapakTep. OTO TO3BOJUT OakajiaBpy B TIOJIHOM OOBEME BBIMOJHUTH BCE
TpeOOBaHuUs MPENoaaBaTENs.

TirarenpHas MOATOTOBKA K CEMUHAPCKHUM 3aHATHSAM, KaK M K JICKIIUSIM, HMECT
oTIpeIeIIAIoNIee 3HAUCHHUE: CEMUHAP MPOUAET Tak, KaK ayJuTOpUs MOJTrOTOBUIACH
K €r0 TIPOBEICHUIO.

CamocTosTenbpHast paboTa — CTOJI, Ha KOTOPOM JIEPIKUTCS BCS MOATOTOBKA 1O
U3y4aeMoMy Kypcy. ['OTOBSICH K MpPaKTHYECKUM 3aHATHSM, CJIEIYeT aKTHBHO
MOJIb30BAThCS  CIPABOYHOM  JINTEPATYpOM:  SHIUKIONCAUSIMHU,  CIOBApSIMH,
anpbOoMaMu cxeM M Ap. BriajeHue NMOHATHIHBIM amnmapaTtoM HM3y4aeMoro Kypca
ABIIAETCS HEOOXOAMMOCTHIO.

[Ipu noxaroroBke K cemMuHapy OakajaBphl HMMEIOT  BO3MOXKHOCTh
BOCTIONIb30BAaThCSl KOHCYJIbTAIUSIMU TpenogaBaTens. Kpome yka3aHHBIX TeMm
OakanaBpbl BIIpaBe, MO COTJACOBAHUIO C TperojaBaresieM, U30upaTh U JIpyrue
UHTEPECYIOIINE UX TEMBI.

OnpenenuBuIuch ¢ MpoOJIEeMON, TMPHUBIEKAIONICH HauWOOJbIlee BHUMAaHUE,
cienyeT oOpaTUThCS K peKoMeHayeMon nutepatype. CiieyeT uMeTh BBUY, UTO B
CEMHUHApe y4acTBYET BCS TpyMIa, a MOTOMY 3a/laHHE K MPAKTUYECKOMY 3aHSITHIO
CIeyeT paclpeieiuTh Ha BECh KOJJICKTHB. 3aJlaHH€ JIOJDKHO OBITh OXBAaYeHO
MOJIHOCTBI0O U PEKOMEHJIOBaHHAs JHUTEpaTypa JOJDKHA OBITh OCBOCHA TPYMIION B
MOJTHOM 00BEME.

J1J1st TOTHOTIEHHOW MOATOTOBKHU K MPAKTUYECKOMY 3aHSITHIO YTEHUS YIeOHUKA
KpailHe HEJIOCTaTOYHO — B YYEOHBIX TMOCOOMAX M3JArarOTCs  TOJBKO
MPUHIMITHATBHBIE OCHOBBI, B TO BpeMsl KaK B MOHOTpa(HsIX U CTaThAX HA Ty WIH
WHYI0 TEMYy TMOJHUMAEMBbIi BOMPOC PACCMATPUBACTCA C PA3HBIX PAKYPCOB WIIH
pakypca OJHOTO, HO B JIFOOOM cllydae OCTaTOYHO MOAPOOHO U TIyOoko. Tem He
MEHee, ISl TOTO, YTOOBI JOHKHBIM 00pPa3oM COPUEHTHPOBATHCS B CYTH 3ajaHUS,
CHaYasa CJeayeT O3HAKOMUTHCS C COOTBETCTBYIONIUM TEKCTOM y4eOHHWKA — BHE
3aBUCUMOCTH OT TOTO, MPEAYCMOTpPEHa JIM JICKIUS B JOMOJHEHHE K JTaHHOMY
cemuHapy win HeT. OLeHHUB 3aJaHUe, BBIOPAB TOT WJIM MHOW CIOKET, U TI0J100paB
COOTBETCTBYIOIIYIO JIATEPATYPY, MOXKHO MPUCTYMATh COOCTBEHHO K MOATOTOBKE K
ceMunapy. st nonydeHnus Oosee riryOOKUX 3HaAHUM OakanaBpamM PEKOMEHIYETCS
U3ydyaTh JOMOJHUTENIbHYI0 JuTepaTypy. Cheayer aKTHBHO IOJIb30BaThCS
CIIPABOYHOM JTUTEPATYPO: SHITUKIONIECANSIMH, CIOBAPSMHU, aTbOOMaMH CXEM U Jp.
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BnageHnue — MOHATHIfHBIM  ammapaToM  HM3y4aeMoro  Kypca  SIBJISIeTCS
HEO0OX0ANMOCThI0. B X0/e paboThl CTYACHT MOJDKEH NPUMEHUTh MPUOOpETCHHBIE
3HaHMS TpU  OOOOLIEHWHM TEOPETHYECKOTO0 M MPaKTUYECKOTO MaTepuaa,
MPOJAEMOHCTPUPOBATh HABBIKM TPAMOTHOTO U3JIOKEHHS CBOMX MBICIECH C
MCTIOJIb30BaHUEM OOIIETIPABOBOM U OTPACIEBOI TEPMUHOJIOTHH.

Cemunap (IIpakTHYECKOE 3aHATHE) TNpeiArnoyiaraeT CBOOOJIHBIH OOMEH
MHEHUSMU 0 n30paHHOi TemaTuke. [IpenonaBarens GopMynupyeT Heiab 3aHsITHS
¥ XapaKTepU3yeT €ro OCHOBHYIO MpoOJIeMaTHKy. 3aciaylIMBalOTCA COOOIICHUs
OakanaBpoB. OOCyxkaeHHE COOOIIEHUS COBMENIAeTCS C PacCMOTPEHHEM
HaMEUEHHBIX  BOMpocoB. Kpome  Toro  3acimymmBaroTCs  COOOIIEHMUS,
IpeanoNarapIme aHaau3 MyOIuKaluil 1Mo OTACNbHBIM BOIpPOCAM CEMHHAapa.
[loompsieTcss  BBIABMDKEHHE W OOCYXJACHHE  albTCpPHATUBHBIX  MHEHUH.
[lperiogaBatens TMOMBOAWT HTOTH  OOCYXACHHS H  OOBSBIACT  OICHKH
BBICTYMABIIUM OakamaBpaMH. B 1ensX KOHTPOJST TOJATOTOBICHHOCTH OakalaBpOB
¥ TPUBUTHS UM HABBIKOB KPAaTKOTO IMHUCBMEHHOTO W3JIOKCHHUS CBOMX MBICTCH
NperoiaBaTelb B XOJIe€ CEMUHAPCKHUX 3aHSATHH MOXET OCYIIECTBIATH TEKYIUH
KOHTPOJIb 3HAaHUH B BUJIC TECTOBBIX 33 JaHHIA.

Ha cemunape uaér He mpoBepKa Balleil MOATOTOBKH K 3aHATHIO (ITOJTOTOBKA
€CTh HEO0OXOIMMOE YCIIOBHE), HO CTEIEeHb MPOHUKHOBEHUS B CyTh MaTepuaa,
obcyxnaemort mpobsemsl. [loaTomy Oecena Oyner WATH HE MO COJACPNKAHUIO
NPOYUTaHHBIX PabOT; MpemnojaBarenab OyJIeT CTaBUTh MPOOJIEMHBIE BOMPOCHI, HE
BCE U3 KOTOPHIX MOTYT MPSMO OTHOCUTHCSA K 00pabOTaHHOM BaMU JIUTEpaType.

B xome mpakThyeckux 3aHATUM  OakalaBpbl 1O  PYKOBOACTBOM
npernojaBaTeilsi MOTYT PacCMOTPETh pPA3IMYHbIE METOJbl pEIIeHHs 3adad IIo
muctuiuinee.  [IpoAomKUTENIbHOCTh MOATOTOBKU K MPAKTUYECKOMY 3aHATHIO
JIOJKHA COCTaBISITh HE MEHee TOro o0beMa, 4TO OINPEAeIeHO TeMAaTHYeCKUM
IUTAaHUPOBaHUWEM B paboueit mporpamme. [IpakThueckue 3aHSITHS MO TUCHUTUIMHE
MOTYT MPOBOJIUTHCS B PA3IMYHBIX Popmax:

1) ycTHble OTBETHI Ha BOINPOCHl MNpPENOAAaBaATENsl MO TEME 3aHATUA; 2)
MUCHMEHHBIE OTBETHI Ha BOIPOCHI MPEMNo/IaBaTelis; 3) rpyImnoBoe 00Cy)aeHrue TOn
WIM WHOW TpOoOJeMBbI MOJ PYKOBOJACTBOM M KOHTPOJEM IIpemnojaBarens; 4)
3acIymUBaHUs U 00CYKJIEHNE KOHTPOJIBbHON paboThI; 5) perieHue 3aaad.

[Ipu pabGoTte HEOOXOAUMO HE TOJIBKO NPHBICYb HaWOoOliee HIUPOKHA KPYT
JUTEpaTypbl, HO U CyMETh Ha €€ OCHOBE pPa300paTbCsi B CTENEHU H3YYEHHOCTH
TeMbl. CTOUT BBIIBUTH JUCKYCCHOHHBIE BOIIPOCHI, HEpPEUICHHbIE MPOOJIEMBI,
MOTIBITATHCSA BBICKA3aTh CBOE OTHOIICHWE K HUM, MPHUBECTH U apTyMEHTHPOBATH
CBOIO TOYKY 3pPEHUS WM OTMETHUTh, KAKOW M3 MMEIONINXCS B JIUTEPATYpPE TOYCK
3peHHs MO JaHHOW MpobieMaTHKE NPUACP>KUBACTCS aBTOP U ITOYEMY.

Pexomenaanuu no padore ¢ aurepaTypou
N3ydyenune mnutepatypbl O4YEHb TPYJOEMKas M OTBETCTBEHHAs 4YacTh
MOJTOTOBKM K CEMHUHAPCKOMY 3aHATHIO, HAlMCAaHUIO 3cce, pedepaTa, goKIama u
T.11. PaGoTa Hag nuTepaTypoM, CTaThs JIM 3TO WM MOHOTpadus, COCTOUT U3 TPEX
JTANoOB — YTEHHUS PabOThI, €€ KOHCIIEKTUPOBAHUS, 3aKIFOYHUTEIBHOTO 0000IICHUS
CyTH U3y4aeMon paOoTHI.
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PaGora c nuTeparypoil, Kak MpaBUIO, COMNPOBOXKIACTCS 3alUCAMH B
cieayomux Gpopmax:

— KOHCTIEKT — KpaTKas CXeMaTHYecKas 3aluch OCHOBHOTO COJCpKaHUS
Hay4YHOU paboThl. [lenb0 KOHCIIEKTUPOBAHMSI SIBIISICTCSI BBISBICHUE JIOTHKH,
CXEMBI JJOKa3aTeIbCTB, OCHOBHBIX BHIBOJIOB ITPOM3BEICHUS;

— IUIaH — KpaTkas ¢opMa 3aluch TPOYUTAHHOTO, TIEPEUYEHb BOIPOCOB,
paccMaTpHBaeMbIX B KHUTE, CTAThe, COCTABIICHHE IJIaHA PACKPBIBACT JIOTHUKY
IIPOU3BEICHMS, CTIOCOOCTBYET OPHECHTAIINH B €T0 COJICPIKAHHH;

— BBIIMUCKU — JMOO IUTAThl W3 TMPOM3BEICHUS, JIMOO JTOCIOBHOE H3JI0KCHHUE
MECT U3 MCTOYHHUKA, CIIOCOOCTBYIOT Oojiee TIIyOOKOMY ITOHUMAaHHIO
YUTAEMOTO TEKCTa;

— TE3UChI — CXKATOE W3JIOKCHHE OCHOBHBIX MBICICH W  TIOJOKCHHM
IPOYUTAHHOTO MaTepHaa;

— aHHOTAIUSA — OYCHb KPAaTKOE M3JIOKCHHUE COJCP)KAHUS MPOYUTAHHOW paboTHI,
COCTaBIIICTCS MOCJIC MOJTHOTO MPOYTCHHUS K OCMBICITHBAHUS PaOOTHI;

— pe3roMe — KpaTkas OIlCHKa NIPOYUTAHHOTO IPOU3BEACHUS, OTpaKkaeT
HauOoJiee 00IMe BBIBOJIBI M TIOJIOKCHUS pa0OTHI, €€ KOHIICNTYaIbHbIC HTOTH.
[Tpexe, yem OpaTbes 3a KOHCIEKTHPOBAHUE, CKAKEM, CTAaThbH, CICHYET e

XOTsI ObI OJTHAXIBI POYNUTATH, YTOOBI COCTABUTH O HEH MpeIBaApUTEIIHHOEC MHCHHE,
MOCTAapaThCs BBIICIUTh OCHOBHYIO MBICIh MIM HECKOJBKO 0a30BBIX TOYEK,
ONMHPAsICh Ha KOTOPHIE MOXKHO OYJIET B JasbHEWIIIEM paboTaTh C TEKCTOM.

KoHcrniektpoBanue — J1eJ10 O4eHb TOHKOE U TpPyAOEMKoe, B 0OIeM BHUJE
MOJKET OBITh OTPEENICHO KaK (PUKCAIlMs OCHOBHBIX MOJOKEHUNH U OTIMYUTEITbHBIX
YepT paccMaTpUBAEMOT0 TPyna BKYIe C TBOPUYECKOW MepepadOoTKoW uaei, B HEM
conepxkamuxcsi. KoncnekrupoBanue — oJiuH 13 3QHEeKTUBHBIX CIOCOOOB YCBOCHHUS
NUCBMEHHOTO  TeKCTa. XOTA  camMO  KOHCHEKTHUPOBAaHUE  YKE  MOXKET
paccMaTpuBaThCs Kak 0000IIeHHMe, TeM HE MEeHee €eCTh CMBICT BBIICIUTD
nocJIeIHee OCOOMIICH, IMOCKOJIBKY B XOJI€ 3aKIIOYHUTEIBLHOTO OOOOINEHUS HACH
u3y4aemMoil paboThl OKOHYATENIbHO YTBEP)KIAIOTCA B CO3HAHWU U3YYarolIero.
JIOCTOMHCTBOM 3aKJIFOUYUTEIBHOTO OOOOIIEHHUS KaK CaMOCTOSTEIBHOTO JTama
paboThl C TEKCTOM SBISIETCA TO, YTO 3/I€Ch UWTaTeNIbh, OyIy4Yd aBTOPOM
000011IeHMIA, OTAEISIET ce0sl OT CTaThHU, YTO SBJSETCS TapaHTHEH HE3aBUCUMOCTH
YUTATENs OT TEKCTA.

Ecnu mporpamma 3aHATHS TpeAycMaTpuBaeT paboTy ¢ UCTOYHUKOM, TO STOU
CTOPOHE TIOJITOTOBKM K CEMHUHApy CJEeAyeT yAeNuTh MPUCTAIbHOE BHHUMaHuE. B
CYITHOCTH, pa300p UCTOYHHKA HE OTIUYAETCS OT PabOTHI C TUTEPATYPOU — TO Ke
YTeHUE, KOHCIIEKTUPOBaHKE, 0000IIEHHE.

PexomeHaanum K HaMCaHUIO pedpepaTa
Ucnonw3oBanue pedepata B KaduecTBE NPOMEXKYTOYHOTO WA HUTOTOBOTO
OoTueTa CTYACHTA O CAMOCTOSITEJIbHOM H3YYEHUU KaKON-TMOO TeMbl Yy4yeOHOTO
Kypca NpearnojiaraeT, MNpekIe BCEro, YCTAHOBICHHWE IleJiell M 3aja4 JaHHOU
paboThl, a TaKKe ero (PYHKIIMOHAIBHON HArpy3KH B MPOLECce 00yUeHHUS.
Pegpepam — >T0 KOMIO3UIIMOHHO-OPTaHU30BAHHOE, 0000IIEHHOE U3JI0KEHUE
colepKaHMUsl HUCTOYHMKAa wuHbopMmanuu (B ydyeOHOM cHUTyalluM — CTaTeH,
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MoHorpaduii, MaTepraioB KOH(pEepeHINH, OQUIHATIBHBIX TOKYMEHTOB U Jp., HO HE
yueOHMKa 1o JaHHOW auciuruimHe). Tema pedepara MoxeT ObITh MpenioKeHa
IpernojaBaTeieM WIA BbIOpaHa CTYyJAEHTOM U3  palbodeil  mporpammsl
COOTBETCTBYIOIIEU TUCLIUILJIUHBI.

Bo3MmoxkHO, moclie KOHCYJbTallMM C TMpernojaBaTesieM, OOOCHOBaHHE U
dbopmynupoBaHre COOCTBEHHOMN TEMBI.

Tema peghepama noixHa oTpaxkaTh MpoOIEMy, KOTOpask JOCTATOYHO XOPOIIO
uccienoBana B Hayke. Kak mpaBuiio, BHYTpU Takoil MmpoOJjemMbl BHIOMpAeTCs s
aHanM3a KaKou-1ub0 e JUHUYHBINA aCIIEKT.

TemaTnka MOXXET HOCUTh Pa3IMYHbIN XapaKTep:

— MEXIPEAMETHBIMN,

— BHYTPHUIIPEIMETHBIH,

— HMHTETPaTUBHBIH,

— OBITh B paMKax MpOrpaMMbl JUCHUIUIMHBI WJIM PACHIMPATH €€ COJIep KaHHe
(paccMOTpeHHE HCTOPUU TPOOJIEMbl, HOBBIX TEOPUH, HOBBIX aCIEKTOB
po0OJIeMBbl).

Ilenvio peghepama siBnsieTcs U3I0KEHUE KAKOro-TMOO BOMpPOCAa HA OCHOBE
000011IeHNsI, aHaM3a M CHUHTE3a OJHOTO WJIM HECKOJbKHX MEPBOMCTOYHUKOB.
Hpyrumu crmoBaMu, pedepar OTBEYaeT Ha BOIMPOC «Kakas HHPpopManus
COJIEPKUTCS B IEPBOUCTOYHUKE, YTO U3JIAraeTcsl B HEM?».

[Ipunumass Bo BHHMMaHue, 4yTo pedepaT — oaHa U3 (PopM HHTEpHpeTanuu
UCXOAHOTO TEKCTa OJHOTO0 WJIM HECKOJbKUX TMEPBOMCTOYHUKOB, CIEIYET
chopMyIMpOBaTh 3a/1a4y, CTOSIIYIO Mepe]l CTyJeHTaMU: CO37aTh HOBBIA TEKCT Ha
OCHOBE HUMEIOIIUXCS TEKCTOB, T.€. TEKCT O TekcTe. HoBH3HA B JTaHHOM cllydae
1oJIpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3allMI0 MaTepuala MPU COMOCTABICHUH
pPa3TUYHBIX TOYEK 3PEHHS aBTOPOB U M3JIOKEHUU HamOoJee CyIIEeCTBEHHBIX
MIOJIO’KEHUI U BBIBOJIOB peepUpyeMbIX UCTOUHUKOB.

1. Tpebosanusa k pegpepamam.

[Ipexxne Bcero, cieayeT NMOMHHTh, 4TO pedepaT HE TODKEH OTpaxkaTh
CyOBEKTUBHBIX B3TJISZ0B pedepenTa (CTyqeHTa) Ha M3JIaraeMblii BOIIPOC, a TaKXKe
J1aBaTh OLICHKY TEKCTY.

OcHOBHBIME TpeOOBaHUSAMU K pedepaTy CUUTAIOTCS:

1. uHQOPMATMBHOCT, W  TMOJHOTAa  W3JIOKEHUS  OCHOBHBIX  HJEH
IIEPBOMCTOYHUKA;

2. TOYHOCTb W3JIO’KEHUS B3TJISAOB aBTOpa — HEUCKaXEHHOE (PUKCHpPOBaHHE
BCEX MOJIO)KEHHI IEPBUYHOIO TEKCTA,

3. O0OBEeKTHMBHOCTh — pedepaT [ODKEH pacKpblBaTh  KOHLEIIUHU
IIEPBOMCTOYHUKOB C TOUYKH 3PEHUS UX ABTOPOB;

4. W3JI0KEHUE BCEro CYIECTBEHHOIO — «4YTOOBI YMETh CXBaTHUTh HOBOE M
cyliecTBeHHOe B counHenusix» (M.B. JlomonocoB);

5. U3I0XEHHE B JIOTMYECKOW IIOCJIENI0BATEIBHOCTH B COOTBETCTBHM C
0003HAYECHHON TEMOM U COCTABJIICHHBIM IIJIAHOM;

6. COOJIOIEHHE €IMHOTO CTUJISI — UCTIOJIB30BaHUE JIUTEPATYPHOTO SI3bIKA B €70
HAy4HO-CTHJIEBOW Pa3HOBUHOCTH;

7. KOPPEKTHOCTb B XapaKTEPUCTUKE aBTOPCKOT0 U3JI0KEHUS MaTepUara.
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2. Buowt peghepamoe.

[To =xapakTepy BocmpousBeneHus WH(POpMAIMKU pasnuyarT pedepars
PENPOIYKTUBHEIE U TIPOAYKTHBHBIC.

PenponyktuBabie pedepaTl BOCHPOU3BOMAT COJACPKAHHE TICPBHYHOTO
TEKCTA:

— pedepaT-KOHCIEKT COAEPKUT B 00001IeHHOM BuUIE (akTorpaduuecKyo
uHPOpMAIIMIO, WUIIOCTPATUBHBIA  MaTepuain, CBEACHUS O  METOoJax
UCCIICIOBAHUS, O TIOJYYCHHBIX pe3yJbTaTaXx © BO3MOXKHOCTAX UX
IPUMCHCHUS;

— pedepar-pe3roMe MPUBOIUT TOJIHKO OCHOBHBIC TIOJIOKEHHMSI, TECHO CBSI3aHHBIC
C TEMOM TEKCTA.

[TponykTuBHBIE pedepaTbl MPEanoaraloT KPUTHYECKOE WM TBOPUYECKOE
OCMBICJICHUE JINTEPATYPHI:

— pedepar-0030p OXBATHIBAET HECKOJBKO TIEPBUYHBIX TEKCTOB, JIa€T
COITOCTABJICHUE PAa3HBbIX TOUEK 3PCHUS TI0 KOHKPETHOMY BOIIPOCY;

— pedepar-moknan  gaeT  aHauM3 — MHQOpPMAIMK, — TPHBEACHHOW B
IIEPBOUCTOYHUKAX, 1 OOBEKTUBHYIO OIIEHKY COCTOSIHHS TIPOOJICMBI.

[To konmuuecTBY pedepupyeMbIX UCTOUHUKOB:

— MOHOTpadHUIECKHe — OJIMH MEPBOUCTOYHUK;

0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJTHON TEMATHKHU.
[lo ynTaTenTbCKOMY Ha3HAYEHUIO:
— o0mue — XapaKTepucTUKa COACpP)KaHUsS B IIEJIOM; OPUEHTAIUS HA HIMPOKYIO
ayJIMTOPHUIO;
— CHeNHaM3UPOBAHHbBIE — OPUEHTAIIUS Ha CIIEI[UAIHNCTOB.
3. Dmanwvt pabomsl Hao pedhepamonm.
1. Beibop TembI.
. I3yueHnue 0CHOBHBIX HCTOYHUKOB I10 TEME.
. CocraBnenue 6ubauorpadum.
. KoncniektupoBanune HeoOX0AMMOT0 MaTepraia Wik COCTaBICHUE TE3UCOB.
. Cucremaru3zanus 3auKCHPOBAaHHOW M 0TOOpaHHOMN MH(OpMaITIH.
. OmnpesienieHre OCHOBHBIX MOHITHI TEMbI U aHATH3UPYEMBIX MPOOIIEM.
. PazpaboTtka jgoruku ucciegoBaHus MpoOIeMbl, COCTABICHHE TJIaHA.
. Peanuzanus niana, Hanvcanue pedepara.

9. CamoaHanu3, MpeANOJararoiiiil OIIEHKY HOBU3HBI, CTENEHU PACKPBITUS
CYITHOCTH TIPOOJIeMbI, 000OCHOBAaHHOCTH BBHIOOpAa MCTOYHHMKOB W OIEHKY 00bema
pedepara.

10. IIpoBepka ohopmIIeHHS CIIMICKA JTUTEPATYPHI.

11. PepakTopckasi mpaBKa TEKCTA.

12. Odopmruenue pedepara U MpoBepKa TEKCTA C TOYKU 3PCHUSI TPAMOTHOCTH
U CTHJIUCTUKH.

4. Cmpykmypa peghepama.

B crpyktype pedepara BBIIENSIOTCS TP OCHOBHBIX KOMITOHEHTA!
oubnmnorpaduyeckoe OnucaHue, cOOCTBEHHO pedepaTUBHBIA TEKCT, CIPABOUYHBIM
ammapar.

03N Dk~ WD
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bubnuorpadpuyeckoe onvcaHue MPeaNoNaraeT XapakTePUCTUKY UMEIOUIUXCS
Ha 3Ty TeMy paboT, Teopuii; HCTOpUOrpari0 BOMPOCA; BBIACICHUE KOHKPETHOTO
BoIlpoca (MpeaMeTa HCCieNoBaHus); 00OCHOBaHUE UCIIOIb30BAHUSI H30paHHBIX
MEPBOMCTOYHUKOB.

Coocmeenno pehepamuenwiii mexkcm:

BBenenne — 000CHOBaHUE AKTYaJIbHOCTH TE€MBbI, MPOOJIEMBbI; MPEAMET, LEIH U
3aiauu peepupyemoit padboTel, MpeaBapUTeNIbHOE (HOPMYTUPOBAHUE BHIBOIOB.

OcHOBHas 4acTh — COJEp)KaHUe, MPEACTaBIsAIoNee COOOW OCMBICICHHE
TEKCTa, aHAJIMTUKO-CUHTETUYECKOE npeoOpa3zoBaHue uH(popmaImu,
COOTBETCTBYIOIIEH TeMe pedepara.

OCHOBHYI0 4YacThb PEKOMEHJYETCS pa3JeluTh Ha JABa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIOXXHOCTM M MHOTOIPAHHOCTH TEMbI, BOIPOCHI MOXHO
pasnenuTh Ha naparpadsl. UpeamepHoe apobiieHne BOIMPOCOB UK, HA00OPOT, UX
OTCYTCTBUE MPHUBOASAT K TOBEPXHOCTHOMY H3JIOXKEHUIO MaTepuana. Kaxablii
BOTIPOC JIOJDKEH 3aKaHUYMBATHCSI TPOMEKYTOUYHBIM BBIBOJIOM M YKa3bIBaTh Ha CBS3b
C TIOCIIEYIOIIIUM BOTIPOCOM.

3aknoueHue — o0000IleHHe BBIBOJOB aBTOpa, 00JacTb MNPUMEHEHHS
pE3yJIbTaTOB PabOTHI.

Cnpagounvlit annapam:

Cnucok nuTepatypbl — CIHMCOK HCIIOJIb30BAaHHBIX aBTOpPOM pedepata padoT
(MOET COCTOSIT U3 OJHOTO U OoJiee U3AaHM).

[Ipunoxenuss (HeoOs3aTeNnbHAs YacTh) — TaOJNMIBI, CXEMbl, TpaduKw,
dbotorpadum u T.1.

Peghepam kak odpaszey nucomennoii HayuHoi peuu

1. KadecTBa Hay4yHOU peuH.

OYHKIIMOHAIIbHBIE CTHJIM PA3TUYAIOTCS:

— XapakTepoM IpeaaBaeMoil HHPOpMaIInH;

— chepoit GyHKITMOHUPOBAHUS;

— aJpecaTom;

— HCIOJIb30BAHUEM SI3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW KOMMYHHUKAaTHUBHOM 3amauedi pedepaTa SBISETCS BBIPAKCHUE
HAYYHBIX ITOHATUH U YMO3AKJIIOUCHUM.

Pedepar nomxen ObITh HaNMCaH HAYYHBIM CTHJIEM, YTO MIPEATNOIAraeT:
nepenavy nH(GopMaIuu HaAy9HOTO XapaKTepa;

— (QYHKIIMOHMPOBAHUE B 00pa30BaATEIBHOMN CpEJIE;

— B Ka4eCTBE aJipecara MpernojjaBares, T.€. ClIeuaInucTa, Wi CTy/ICHTOB,

— 3aMHTEPECOBAHHBIX B TIOJYYCHUH JAHHOW HHGOPMAIIHH;

— JIGMOHCTpPAIIMIO  XapaKTEPHBIX  S3BIKOBBIX OCOOCHHOCTEW MHUCHMEHHOU
Pa3HOBUIHOCTH HAYYHO-Y4EOHOTO MOACTHIISL INTEPATYPHOTO SI3BIKA.
Hayunpiii ctunp o0namaeTr psaoM 3KCTPATHHTBHCTHUYECKHX XapaKTEPHUCTHK,

WJIM KQ4eCTB:

— TOYHOCTb — CTPOrO€ COOTBETCTBHE CIIOB O0O3HA4aeMbIM MpeaMeTaM U
SBJICHUSIM JICHCTBUTEIIPHOCTA (3HAHWE TIPEIMETa W YMEHHE BBIOUpATh
HEOOXOJUMYIO JIEKCUKY);
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— INOHATHOCTb — JOCTYIHOCTbL p€UYu s TCX, KOMY OHa aJpcCOBaHa

(mpaBUIIBHOE MCTIOJb30BaHUE TEPMHHOB, MHOCTPAaHHBIX CJIOB,
npo¢eCCUOHATN3MOB);

— JIOTUYHOCTH, TIOCJIEIOBATEIIBHOCTh — YETKOE CIIEJJOBAHHE B W3JIOKEHUU
JIOTHKE ¥ TOPSIKY CBS3EH B JEHCTBUTEIHLHOCTH (TIEPBOMCTOYHHKE);

— OOBEKTUBHOCTh — OTCYTCTBHE CYOBEKTUBHBIX CYXIEHUH U OIICHOK B
U3JI0’KEHUU UH(pOpMaLuu;

— aOCTpakTHOCTh U  OOOOIIEHHOCTh —  OTBJICYEHHOCTh OT YaCTHBIX,

HECYIIIECTBEHHBIX TPU3HAKOB;

— npeobjlajlaHue PACCYXKACHHS KaKk THUMA peYd HajJ ONUCAHUEM U
MIOBECTBOBaHUEM;

— rpaduyeckas uH(popMaIus HaJIU4KUe cxeM, rpaduKoB, TabIuil, GopMys U T.1.
2. Oco0eHHOCTH MMCHbMEHHOW HayYHOU pedu
[TuceMeHHast peyb, B OTJIMYHME OT YCTHOM, OJIPAa3yMEBAET:

— OIpe/IeNIEHHYIO CTENEHb MOATOTOBIEHHOCTH K padoTe;

— BO3MOKHOCTb UCIIPABJICHUS U T10PaOOTKU TEKCTA;

— HaJIMYMe KOMIIO3UIIUU CTPOCHHMS, COOTHOIIEHUSI U B3aUMHOI'O PACIOJI0KEHHUS
yacTeil pedepara;

— BBIJICP)KAHHOCTh CTHJIS HU3JI0KEHHSI; CTPOTOE CIICIOBAaHUE JIEKCUUECKHM U
rpaMMaTHYE€CKIM HOPMaM.

JloMuHHpYIONUM (PAKTOPOM OpraHU3ALMH SI3BIKOBBIX CPEJCTB B HAyYHOM
CTHJIE SIBJISIETCS. WX OO0OOIIEHHO-OTBICYEHHBIM XapakTep Ha JEKCHYECKOM U
IrpaMMaTHYECKOM YPOBHSIX S3BIKOBOUM CHCTEMBI.

Jlexcuyeckuii ypOBEHb MpEIoaraeT:

— WCIOJIb30BaHHE aOCTPAKTHOM JICKCHUKH, IpeoOJiafaroliel Haja KOHKPETHOM:
MBIIIJIEHUE, OTPAKECHHUE, U3MEHIEMOCTh, PE0Opa3oBaHE, IEMOKPATU3AIIMS U
T.IL.;

— OTCYTCTBHE €IWHUYHBIX TIOHSATHH M  KOHKPETHBIX 00pa3oB, 4YTO
MOTYEPKUBACTCA YHOTPEOJICHHEM CJIOB OOBIYHO, IOCTOSIHHO, PETYJISIPHO,
CUCTEMATHUYECKH, KaKbIA U T.I1.;

— mpeobiajlaHue TEPMUHOB PA3IMYHBIX OTpaciel HayKdh: JEKCUKOJIOTHUSA,
KOMMYHUKAIIHSI, SMITUPU3M, THOCEOJIOTHSA, afanTaIus 1 T.1IL.;

— HCIIOJIb30BaHUE CJIOB OOIIEHAyYyHOro ymoTpeOsieHus: (yHKLHUs, KadyecTBO,
3HAYEHUE, AIEMEHT, MPOLIECC, AHATIN3, JOKA3ATEIbCTBO U T.IL.;

— ynoTpe0iieHre MHOTO3HAYHBIX CJIOB B OJHOM (peke JBYX) 3HAUYCHUSX:
npeanoJiaraTh (CYUTATh, TOMYCKATh); OKOHYAHUE (3aBEPILECHUE), PACCMOTPETD
(pazobpartb, 061ymMaTh, OOCYAUTH) U T.II.;

— Hamuyue  cruenududyeckux  (Gpa3eosioru3MOB:  PAIMOHAIBHOE  3€pHO,
nemorpaduuecKuii B3pbIB, MATHUTHAS Oyps U T.11.;

— KJIUIIMPOBAHUE: MPEACTABISACT COOOMH..., BKIIFOYACT B CeO0s..., OTHOCUTCS K...,
3aKJII0YAETCS B... U T.I1.;

— mpeobiiajaHue OTBJICUYCHHBIX CYIIECTBUTEIBHBIX HAA OJHOKOPCHHBIMH
TJIarOJIAMH: B3aMMO/ICHCTBHE, 3aBUCUMOCTb, Kiaccuduraus,
CUCTEeMaTH3alus U T.II.
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I'paMMmaTHyeCcKuil ypOBEHb:

UCIIOJIb30BAaHUE AHAIMTUYECKOM CTENEHH CpaBHEHUs: OoJee CIOXKHbIN,
HaumOoJiee MPOCTOM, MEHEe M3BECTHBIM U T.N. B OTJIMYUE OT SMOIMOHAIBHO
OKpalle€HHbIX: HAUBAXKHEUIIINH, CIOKHEUIIINMA, OMMKAUIIUN U T.I1.;
IPEUMYILIECTBEHHOE YNOTPEOIEHNE IIaroioB 3 JIMla €/1. U MH.4Y. HACTOSIIEro
BpemeHu (pexxe 1 nuua Oyaymiero BpeMEHU CpaBHUM, PACCMOTPHUM):
UCCIIEIYIOTCS, IPOCMATPUBAETCS, MIOAPA3yMEBAETCsl, JOKA3bIBACT U T.I1.;
AKTUBHOCTb CONO30B, IPEMJIOrOB, MPEIJIOKHBIX COYETAHHWU: B CBA3U..., B
COOTBETCTBHUH..., B KAYECTBE..., B OTHOLIEHUH. .., CPABHUTEIIBHO C ... U T.IL.;
npeo0biaiaHie MacCUBHBIX (CTpaJaTeNbHbIX) KOHCTPYKIMI: PaccMOTPEHBI
BOIIPOCHI,

OIMCAHbI SBJICHUS, CAECIAHbI BBIBOJIbI, OTPAXKEHBI IPOOJIEMBI U T.I1.;
BBIPAYKCHUE YETKOM CBA3U MEXAY 4acCTAMU CIIOKHOTO MPEIIOKEHUS: CIEAYET
CKa3aTh, 4TO...; HAOJIIOICHHS TTOKA3bIBAIOT, YTO..., HEOOXOAMMO MOTYEPKHYTh,
YTO... U T.I1.;

yCWJIEHHas CBs3ylollasgs (QYHKIUS Hapeyuil M HApEeYHBIX BBIPAKCHUI:
M03TOMY, UTaK, TAKUM 00pa3oM, HAaKOHEIl... U T.II.;

OCJIO)KHEHUE IPEJI0KEHUN 000CO0JIEHHBIMU KOHCTPYKLMSIMU:
«CTpeMIiIeHHEeM K CMBICIIOBOM TOYHOCTU UM MHGOPMATUBHOCTHU OOYCIIOBIEHO
ynoTpebiieHne B Hay4YHOM peud KOHCTPYKLMH C HECKOJBKMMM BCTaBKaMU U
IIOSICHEHUSIMU, YTOYHSAOLUMHA COZIEP)KaHUE BBICKA3bIBAaHM,
OTPaHUYMBAIOUIMMH €ro 00bEeM, YKa3blBaIOIIMMU HUCTOYHUK HHQOpMAIUU U
T.J.».

O060011as OTINYUTENbHBIE A3BIKOBBIE OCOOEHHOCTH MHCbMEHHOI'O HAY4YHOI'O

CTUJIAA, MOJKHO CKa3aTb, YTO OH XapaKTCPU3YCTCA:

ynotpeOaeHneM KHKHON, HEUTPaIbHON U TEPMUHOJIOTUYECKOM JICKCUKH;
npeobiiajaHueM abCTPaKTHOM JICKCUKH HaJl KOHKPETHOM;

YBEJIMUEHUEM JIOJIM UHTEPHAIMOHAIM3MOB B TEPMUHOJIOTHH;

OTHOCUTEIHHOU OJHOPOTHOCTHIO, 3AMKHYTOCTBIO JIEKCUYECKOTO COCTABA;
HEYMOTPEOUTENFHOCTHIO PA3TOBOPHBIX UM IMPOCTOPEYHBIX CJIOB; CIIOB C
SMOLIMOHAIBHO-IKCIIPECCUBHON M OLIECHOYHON OKPACKOM;

HaJIMYUEM CHHTAKCHYECKUX KOHCTPYKUUH, MOJYEPKUBAIOIIUX JIOTUYECKYIO
CBS3b U MOCJIEA0BATEIbHOCTh MBICIIEH.

Odhopmnenue pecpepama. Kpumepuu ouenku.

[IpaBuna odopmienus pedepara pernmamenTupoBanbl. O6bem — He 6omee 10-

15 crp. MamMHONMUCHOTO TeKCTa, HamedaTtaHHoro B (opmare Word 7,0, 8,0;
pasmep mpudrta — 14; wumaTepBan — 1,5, dopmar Oymarm A 4, CHOCKH
MOCTPaHUYHbIC, CIUIONIHbIC;, Toyie (BepxHee, HUXKHEE, JIeBOe, MpaBoe) 2 MM;
BbIpaBHMBAHUE — MO IIUPUHE;, OpueHTanus KHuxkHas;, mpudTt Times New Roman

Cyr.

Pabora momkHa HWMETh MOJSA; KaXIbld paszaen oQopmisieTcs ¢ HOBOU

CTpaHUIIBI.

TuTynbHbIM TUCT 0QOPMIISIETCS B COOTBETCTBUM C YCTAHOBICHHOUM (POPMOIA.
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Ha mnepBoii cTpanune nevartaercss IuiaH pedepara, BKIIOYAIOMINN B ceOs
oubnuorpauyeckoe OINUCaHUE; BBEIEHHE, pa3fenbl M mnaparpadbl OCHOBHOM
YacTH, pacKpbIBAlOIIME CYTh paOOThl, 3aKIOYEHHE; CHHCOK JIMTEPaTyphl;
MIPUIIOKEHUS.

B xonie pedepara npeacrapisieTcss CIMCOK UCHOJIb30BAHHOW JIMTEPATYpPHI C
TOYHBIM yKa3aHHEM aBTOPOB, HA3BaHUS, MECTA U T'0JIa €€ U3JaHuS.

Kpurepuu onenku pedepara.

1. CreneHnp pacKkpbITHs TEMBI IPEATIOIATAET:

— COOTBETCTBUE IUIaHa TeMe pedepara;

— COOTBETCTBHUE COJICpXaHUS TEME U TUIaHy pedepara;

— TIOJIHOTY Y TJTYOUHY PACKPBITUSI OCHOBHBIX IMOHSATHIA;

— 00OCHOBAaHHOCTH CITIOCOOOB U METOJI0OB PabOThI C MaTEPUATIOM;

— yMeHue paboTarh C JIUTEpaTypoi, CUCTEMATU3UPOBATh U CTPYKTYpPHPOBATH

MaTepual;

— yMmeHue 0000111aTh, e1aTh BBIBOJIbI, COMOCTABISTH Pa3InyHbIC
— TOYKH 3pEHUs [0 paCCMATPUBAEMOMY BOIIPOCY.
2. O60CHOBaHHOCTH BBIOOpPA UCTOYHUKOB OI[CHUBACTCS:
— TOJHOTOM UCIOJB30BaHUs padOT MO MpodiIeme;
— NpuBJIeYeHUEM HauOoJiee W3BECTHBIX M HOBEHIIMX paboT mo mpobdieme

(>KypHalbHbIe MyOIMKALUK, MaTepralibl COOPHUKOB HayYHBIX TPYAOB U T.1.).

3. Cobnroaenue TpeboBaHUM K 0OPMIICHUIO OTIPEIEIIAETCA:

— MPaBUIBHBIM OQOPMIICHHUEM CCHUIOK Ha UCIIOJIB3YEMYIO JINTEPATYypPY;
— OLIEHKOW I'PaMOTHOCTH U KYJBTYPbl U3JI0KEHHUS;

— BJIaJICHUEM TEPMHUHOJIOTUEN U MOHATUHHBIM anmnapaToM mpooIeMbl;
— cobmoeHreM TpeboBaHuil kK 00beMy pedepara;

— KyJnbTypoi 0hOpMIICHHUS.

3awuma pechepama

Pedeparbl 00BIYHO TIPEACTABIAIOTCS HA 3aKIIOYMTEIIBHOM JTare W3y4eHHS
JTUCIUIUIMHBL KaK pe3yibTaT HUTOTOBOM CaMOCTOSTENbHON paboOThl CTyJEHTA.
3amura pedepaTa  OCYHIECTBISETCS WIM HAa  ayJUTOPHBIX  3aHATHUSX,
MPETYCMOTPECHHBIX yYE€OHBIM TUIAHOM, WJIM Ha 3a4eTe KaKk OJWH M3 BOIMPOCOB
ousneta (mocieaHee ONpeeIaeTCs IPENoaaBaTesem).

Eciu pedepar moapasymeBaeT MyOJMYHYIO 3alllUTy, TO BBICTYMAIOIIEMY
ClieqyeT 3apaHee IOATOTOBUTHCS K  pedepaTUBHOMY  COOOLICHHIO, a
MPETOIaBaTEII0 U BOBMOXHBIM OINMOHEHTAM — 03HAKOMUTKCS ¢ pabOTOM.

PedepatuBHOe coobiieHne oTiiM4yaeTcs OT caMoro pedepara Mpexae BCEro
00BEMOM U CTHJIEM HM3JI0KEHUS, T.K. YUUTHIBAIOTCS OCOOEHHOCTH YCTHOW HAYYHOU
peurn W TyOIWYHOTO BBICTYIUICHHS B IeJoM. B pedepatuBHOM COOOIIEHUU
conepxkanue pedepara mpeAcTaBiIsieTcs] TOAPOOHO (MM KPaTKO) M, KaK MPaBUIIO,
BHE OIICHKH, T.€. H3JIOKEHUE TMpuoOpeTaeT OO30pHBINM XapakTep W peniaeT
KOMMYHHUKAaTHBHYIO 3ajauy (mepeaaTh B ycTHOW (dopme uHbOpManuio, KOoTopas
JIOJKHA OBbITh BOCHPHUHSTA CHYIIATENSAMHU). YUUThIBas MyOJUYHBIN XapakTep
BBICKa3bIBAHU M, BBICTYNAIOIINI JOKEH:

— COCTaBUTb ILJIaH U TE€3UCHI BBICTYIICHUS;
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— KpAaTKo MpeACTaBUTh MPOOIEMATHKY, 1I€JIb, CTPYKTYPY H T.II.;

— o0ecneuynTh MOPLMOHHYIO M0/Iavy MaTrepuasia HE B COOTBETCTBUM C YACTIMH,
paszenamu U maparpagaMu, a CETMEHTUPOBATh B 3aBUCUMOCTH OT HOBHU3HBI
uH(popManuy;

— co0MIoAaTh YETKOCTh U TOYHOCTh BBIPAXKEHUHM, UX MPOU3HECEHUE; 00pallaTh
BHUMaHH€ Ha MHTOHALMIO, TEMII, TPOMKOCTb U T.II. 0COOEHHOCTHU ITyOJIUYHOTO
BBICTYILJICHUS;

— JIEMOHCTPHUPOBATHh NOATOTOBJIEHHBIN XapaKTep BBICKa3bIBAHUM, JOMYyCKasl, KakK
B JIIO0OM ApYroil yCTHOM pedu, CJIOBECHYIO UMIIPOBU3AIIUIO.

PexoMeHaauu 10 HAMMUCAHUIO ICCE

Acce — cpesicTBO, MO3BOJIAIONIEE OIIECHUTh YMEHHUE 00y4JaroIerocsi IMCbMEHHO
u3JlaraTb CyTh TIOCTaBJIECHHOW MPOOJEMBI, CaMOCTOSITEIBLHO IMPOBOJUTH AHAJN3
3TOM  mpoOJieMbl C  UCIOJB30BAHMEM  KOHIEMIUA W aHAJIUTUYECKOTO
WHCTPYMEHTApUs  COOTBETCTBYIONICH  JAWCIUIUIMHBI,  JIeJIaTh  BBIBOJIBI,
000011ar01II1e ABTOPCKYIO MTO3UIIUIO 110 MTOCTABICHHOU MpooieMe.

Ilens >cce cOCTOMT B Pa3BUTUM TaKHX HABBIKOB, KaK CaMOCTOSTEIbHOE
TBOPYECKOE MBIIIUICHUE U TUCbMEHHOE U3JI0KEHUE COOCTBEHHBIX MBICIICH.

Cmpyxkmypa dcce onpeaessieTcs: NPebsBIIeMbIMU TPEOOBAHUSIMU

— MBICJIM aBTOpa 1o NMpodieMe U3araloTcs B popMe KpaTKUX TE3UCOB.
— MBICJIb JOJKHA OBITh MOAKPEIICHa JI0Ka3aTeIbCTBAMHU — MTO3TOMY 32 TE3UCOM

CJIEIYIOT apTyMEHTHI.

AprymMeHTsl — 3TO (aKThl, SBIEHHUA OOIIECTBEHHOW KU3HU, COOBITHS,
’KU3HEHHBIE CUTYaIlMU U >KU3HEHHBIN OIBIT, HAYYHBIE JOKA3aTEIbCTBA, CCHUIKA Ha
MHEHUE YYEHBIX U JIp.

Dcce O00BIUHO HMMEET KOJBIEBYIO CTPYKTYpPY (KOJHYECTBO TE3UCOB M
apryMeHTOB 3aBUCHUT OT T€MbI, U30paHHOTO TUIaHa, JIOTUKHA PA3BUTHS MBICITH):

— BCTYIUICHUE
— TE3UC, apTyMEHThI
— TE3UC, apTyMEHThI
— Te3HUcC, apryMEHThI
— 3aKJII0YEHUE.

[Ipu HanKMcaHUU 3CCe HAZI0 YYUTHIBATH CIEAYIOIIEE:

Berymenune u 3akimtodeHue TOKHBI (POKYCUPOBAaTh BHUMAaHKME Ha TpoOiemMe
(BO BCTYIUICHHMHU OHA CTABUTCS, B 3aKJIIOUECHHUH — PE3IOMUPYETCSI MHEHUE aBTOPA).

Heobxomumo  BbeimeneHue ab3areB, KpacHBIX CTPOK, YCTAHOBJICHHUE
JIOTHUYECKOU CBSA3M a03alleB: TaK JOCTUIaeTCs IEJIOCTHOCTh PaOOTHI.

Cmuno U3J10)HCEHUA AMOIMOHAIBHOCT, AKCHPECCUBHOCTb,
XYJ10’KECTBEHHOCTb.

IlIpasuna nanucanus >cce:

— U3 (opMaNIbHBIX MPABUI MOKHO Ha3BATh TOJIBKO OJTHO — HAJTMYKE 3ar0JIOBKA;
— BHYTPEHHSIS CTPYKTypa MOKET OBbITh Mpou3BOIbHOM. [loCKkOnIbKY 3TO Masnas
dbopma nmUCbMEHHOW paboThl, TO HE TpeOyeTcs: 00si3aTebHOE MOBTOPEHUE
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BBIBOJIOB B KOHIIE, OHU MOTYT OBbITh BKJIIOYEHbl B OCHOBHOH TEKCT WU B

3aroJioBOK;

— apryMeHTalus MOXET MpeAlIecTBOBaTbL  (POPMYIHUPOBKE  MPOOIEMBI.
®opMyIHpoBKa MPOOIEMbI MOKET COBIAAATh C OKOHYATEIbHBIM BBIBOJIOM.

B kauectBe mpumepa MOKET€ MO3HAKOMUTHCA C HIMPOKO U3BECTHBIMU ICCE
N.A. bynuna («Henoctatku coBpemeHHo# mos3um»), H.C. MepexkoBckoro («O
MPUYMHAX YIAJKa U HOBBIX TEYEHHUSIX COBPEMEHHOU pycckoi autepatypbi»), K. .
banbmonTa («OneMeHTapHbIE CJIOBa O CUMBOJIMYECKOU mol33umn»), B.S. Bprocosa
(«Knroun Taiin»), Bsiu. MBanoBa («CUMBOJIM3M Kak MHUPOINOHMMaHue»), A.A.
broka («O mupuke»).

Y4yeOHO-MeTOANYEeCKHEe YKA3AHUSA K BbINIOJHEHUIO TECTOBBIX 3alaHUM

TecToBBINT KOHTPOJIb OTIWYAETCS OT JPYTHUX METOJ0B KOHTPOJS (YCTHBIE U
MUCbMEHHBIE JK3aMEHBI, 3a4€Thl, KOHTPOJbHBIE PAOOTHI W T.MI.) TEM, YTO OH
npeAcCTaBiIsieT CcoOOW CHNENUabHO TMOJATOTOBJICHHBIM KOHTPOJBHBIA HaOOP
3aJJaHUM, TTO3BOJISIONIMN HAJIC)KHO M aJeKBATHO KOJWYECTBEHHO OIICHHUTH 3HAHUS
00y4Jaromuxcs MoCPeICTBOM CTATUCTUUECKUX METOIOB.

Bce BhIeykazaHHbIE TMPEUMYIIECTBA TECTOBOTO KOHTPOJS MOTYT OBIThH
JOCTUTHYTHI JIMIIIb TTPU UCIOJb30BAHUU TEOPUH MEAArOrMUe€CKUX TECTOB, KOTOpas
CJIOKWJIACh Ha CTBIKE II€JIArOTMKH, IICHUXOJIOTMH W MaTeMaTUYECKOM CTaTHUCTHKH.
OCHOBHBIMHU JIOCTOMHCTBAMU MPUMEHEHUSI TECTOBOT'O KOHTPOJIS SIBJISFOTCS:

— OOBEKTUBHOCTH PpE3yJIbTATOB IPOBEPKM, TaK KaK HaJIU4He 3apaHee

ONPEAEIECHHOr0 ATajoHa OTBETa (OTBETOB) KAXKBIM pa3 MPUBOJAUT K OJTHOMY

U TOMY € pe3yJbTaTy;

— ToBbIIeHHE IP(YEKTUBHOCTH KOHTPOJIUPYIOIICH IEATeTbHOCTH CO CTOPOHBI

MperojaBaTeis 3a CUET YBEJIIMUECHUSI €€ YaCTOThI U PETYJISIPHOCTH;

— BO3MOXHOCTh aBTOMAaTH3aI[My MPOBEPKH 3HAHUM y4alUXCs, B TOM YHCIE C

HCIIOJIb30BAHUEM KOMITBIOTEPOB;

— BO3MOYKHOCTb HCITOJIb30BaHUS B CUCTEMAX JHUCTAHIIMOHHOTO 00pa30BaHUSI.

Tecm — WHCTPYMEHT, COCTOSIIIUM M3 CHCTEMBbI TECTOBBIX 3aJaHUN C
OMHMCAaHHBIMU CHUCTEMaMH OOpaOOTKM UM OIICGHKH pe3yJbTara, CTaHIapTHOM
Npoueaypbl TMPOBEACHUS W MNPOLEAYPHl 1 H3MEPEHUsS KayeCTB M CBOMCTB
JIMYHOCTH, H3MEHECHHUE KOTOPBIX BO3MOXKHO B IIPOILECCE CHCTEMATHYECKOTO
o0yJeHHUS.

[IpeuMyIiieCTBO TECTOBOTO KOHTPOJA COCTOMT B TOM, 4YTO OH SBJISIETCS
HAy9HO OOOCHOBAaHHBIM METOJOM OSMIIMPHUYCCKOIO HCCICIOBaHUS W B
omnpeaeaeHHON cdepe MO3BOJAET MPEOJIOJIETh YMO3PUTEIbHBIE OICHKH 3HAHUM
ctyaeHTtoB. CrieayeT OTMETUTb, 4YTO 3aJaHMs, MCIOJb3yEeMble MHOTUMH
NpenoaaBaTeIIMA U Ha3bIBAEMbIE MMU TECTOBBIMH, Ha CaMOM JeJie TaKOBBIMU
BOBCE HE SBIAIOTCA. B oTiimume OT OOBIYHBIX 3aJ1a4 TECTOBBIE 3aJaHUS HMEIOT
YETKUU OJJHO3HAYHBIA OTBET M OLICHUBAIOTCS CTAaHIAPTHO Ha OCHOBE ILIEHHUKA. B
CaMOM MPOCTOM CJlydyae OIIEHKa CTYJeHTa €CTh CymMMa O0ajjioB 3a IPaBHUIBHO
BBITIOJTHCHHBIE 3a/laHus. TecToBbIe 3aJjaHUs JTOKHBI OBITh KPaTKHUMU, SICHBIMU H
KOPPEKTHBIMM, HE JONYCKAaIIMMH JABYCMbICJIEHHOCTH. CaMm K€  TecT
MpeACTaBIsieT co0OM cucTeMy 3aJlaHhil Bo3pacTarouiedl TPYJHOCTU. TecTOBBIN
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KOHTPOJIb MOKET MPUMEHATHCS KaK CpPEJICTBO TEKYIIEero, TeMaTHYeCKOro u
PYOEKHOTO KOHTPOJIS, @ B HEKOTOPBIX CIydasiX U UTOTOBOTO.

Tekyliee TeCTUpOBAaHUE OCYIIECTBISACTCS MOCIE U3YYCHUS! OTIEIBLHON TEMBI
uiu rpynnsl TeM. Tekylee TecTUpoBaHUE, MPEXKIE BCETO, SBISETCS OJHUM W3
AJIEMEHTOB CAMOKOHTPOJI M 3aKpeIyICHUs CIyIIaTesieM MPOWJIEHHOTO Y4eOHOro
Marepuarna.

Buowvt mecmoewix 3a0anuii

TectoBoe 3amanue (T3) MoxkeT ObITH MPEACTABICHO B OJHOM U3 CIEAYIOIINX
CTaHJAPTU3UPOBAHHBIX (POpPM:

— 3akpeitoe T3, mpenmnonararoiniee BbIOOp OTBETOB (MCHBITYEMbIH BbIOMpaeT
PaBUJIbHBIA OTBET (OTBETHI) M3 YMCIIa TOTOBBIX, MpPEAJaraéMbIX B 3aJaHUU
TecTa);

— otkpbiToe T3 (ucnbiTyeMblii cam (GOpMYTUPYET KPaTKUM WIM pa3BEPHYTHIM
OTBET);

— T3 Ha ycTaHOBJIEHHE MPABUIILHOM TTOCIIEI0BATEIIBHOCTH;

— T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEX/ITY PJIEMEHTAMH JIByX MHOXKECTB.
3akpvimoe mecmosoe 3adanue
3akpeiToe T3 COCTOMT W3 HEMOJHOTO TECTOBOTO YTBEPKICHUSI C OJHUM

KITFOUEBBIM 3JIEMEHTOM U MHOXECTBOM JOMYCTUMBIX BapHAHTOB OTBETOB, OJIMH
WM HECKOJIBKO M3 KOTOPBIX SABJISIIOTCA MPaBUIBHBIMU. T€CTUPYEMBIH CTYICHT
omnpeAessieT MpaBWIbHBIE OTBETHl M3 JAHHOIO MHOXKECTBAa. PekomeHIyeTcsl MsTh
WIM 1IEeCTh BapUAHTOB OTBETOB, W3 KOTOPHIX JBAa WIM TPHU SBISIIOTCA
PaBUIHLHBIMU.

Omkpvimoe mecmogoe 3adanue

OtkpseiToe T3 uMeeT BUI HEMOJIHOTO YTBEPKACHUS, B KOTOPOM OTCYTCTBYET
OJIMH WJIM HECKOJIBKO KIIOYEBBIX DJJIEMEHTOB U TpeOyeT CcaMOCTOATEIbHOM
(GbOpMYyITUPOBKH OTBETa TECTHPyeMOro. B KauecTBe OTCYTCTBYIOIIMX KITFOUEBBIX
AJIEMEHTOB MOTYT OBITh: 4YHCIO, OyKBa, CJIOBO WU cioBocouyeTanue. [lpu
dbopMyTUpPOBKE 3aaHUS HAa MECTE KIHOYEBOTO 3JIEMEHTa HEOOXOIUMO TOCTaBUTH
MPOYEPK WM MHOTOTOYHE.

Tecmogoe 3adanue Ha YyCmManosieHue NPAsUIbHOU NOCIe008AMENbHOCIU

T3 Ha yCTaHOBIEHHE TMPABWIBHON MOCIEIOBATEIbHOCTH COCTOUT U3
OJTHOPOJHBIX AJIEMEHTOB HEKOTOPOU TPYMNIBI U YeTKOU (POPMYIUPOBKH KPUTEPHUS
YHOOPSIAOUYEHHUSI 3THX 3JIEMEHTOB.

Tecmosoe 3a0anue Ha YCMAaHOBIeHUE COOMBEMCINEUSL

T3 Ha ycTaHOBJIEHHE COOTBETCTBUSA COCTOMT W3 JIBYX TPYII 3JIEMEHTOB H
4eTKOW (OPMYITMPOBKH KPUTEPHUS BHIOOpA COOTBETCTBUS MEXITy HUMHU. BHyTpum
KaXXJI0M TpyNIbl 3JIEMEHThI JOJKHBI ObITh OAHOPOAHBIMU. KoJIMuecTBO 371eMEHTOB
BO BTOpPOM Ipynne JOJKHO MPEBBINIATh KOJUYECTBO 3JIEMEHTOB MEPBOM TPYIIIIHI,
HO He Ooiiee yeM B 2 pa3a. MakcuManbHO JOMYCTUMOE KOJUYECTBO AJIEMEHTOB BO
BTOPOM TpynIe He AOJDKHO npeBbimath 10. KonmnuecTBo ke 371€MEHTOB B EPBOU
IpyIIie TOMKHO ObITh HE MEHEE JIBYX.

Tpebosanusa Kk mecmogvim 3a0anuam

Jlns obecnieyeHusi aIeKBaTHOCTU OLEHKU 3HAHUM TECThl JOJKHBI 00J1a/laTh
CIEIYIOIMMHU CBOMCTBAMU:
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— TECT JOJDKEH OBITh penpe3eHTATHBHBIM C TOYKH 3pPEHUS] H3Yy4yaeMOro
Marepuana (OTBETbl Ha BOIPOCHI, TMOCTABICHHBIE B TECTE, HE JOJIKHBI
BBIXOJIUTH 32 MPEACIbl JAaHHON y4eOHOU JUCIUILIUHDI);

— TECT JOJKEH OBITh YMECTHBIM: (JOPMYIUPOBKA M COCTAB BOMPOCOB JIOKHBI
COOTBETCTBOBATh OCHOBHOW II€JIM JUCUUIUIUHBI (MIPU TECTUPOBAHUU TI0
ONPEAEICHHOW TEME BOIIPOCHI JOJKHBI COOTBETCTBOBATH OJHON U3 OCHOBHBIX
3a/1a4 TUCIUIUIMHBI, YIOMSHYTBIX B IPOrpaMMe Kypca);

— TECT JO/DKEH OBbITh 00bEKTHBHBIM, YTO 3aKIIOYAaeTCs B HEU30EKHOCTH
BbIOOpa MPABUJIBLHOIO BapuWaHTa OTBETAa PA3IUYHBIMU SKCIEPTaMHU, a HE
TOJILKO MPETNoaaBaTeeM, OCTaBUBILINM TECT;

— TECT JOJDKEH OBITh cmeuM(pPUYHBLIM, T.€. B TECT€ HE JOJDKHO OBITh TaKHX
BOIIPOCOB, Ha KOTOpPHIE MOT OBl OTBETHTh YEJIOBEK, HE 3HAIOIIMM JTaHHOU
JTUCHUIUIAHBI, HO 00JIaAI0IIUMA IOCTATOYHOU Py AUITUEH;

— TECT JOJKEH OBbITh OMEePATHBHBLIM, YTO TMPEIYCMAaTPUBACT BO3MOXKHOCTH
OBICTPOTO OTBETA HA OTACIBHBIM BOTIPOC, ITOITOMY BOMIPOCHI (POPMYITUPYIOTCS
KOPOTKO MU MPOCTO W HE JOJKHBI BKJIIOYATh PEAKO HUCIOJb3yEMBbIE CIIOBA,
KOHEYHO, €CJIM O3TH CJIOBA HE ABISIOTCS TOHATUSMH, 3HAHUE KOTOPBIX
IPEyCMOTPEHO B y4eOHOM TUCIUIIIIUHE.

Ilepeuucnennvlie  ceoticmeéa  mecmogviXx  3a0anuli  obecneyugarom
HeobXo0UMblll KaueCmeeHHblll YPOBeHb NPOBEOCHUS UMO208020 KOHMPOd, K
KOMOpoM)y npeodwbssisilomcs cliedyiowue mpedoeanus.

[Ipouiecc TecTUpoBaHUS JOJKEH OBITh BAJMIAHBIM (3HAYUMBIM), KOTJa
pe3yabTaThl MOATBEPKAAIOT KOHKPETHBIE HABBIKM M 3HAHUS, KOTOPBIE SK3aMEH
NOJAPa3yMEBAET MPOBEPUTb.

TectupoBaHue sBiIIeTCS O00bEKTHBHBIM, €CIIM DPE3YJIbTAThl HE OTPAKAIOT
MHEHHSI WIH CHUCXOJUTEIbHOCTh MPOBEPSIOLIETO.

YOenutbcsi B HAJAEKHOCTH TECTUPOBAHUS MOXKHO, €CIH PE3YJIbTaThl
MOBTOPHO MOATBEPKIAEHBI OCIETYIOMUMU KOHTPOJIBHBIMU MEPOIPUATHUIMHU.

I PeKTUBHOCTDL TECTHUPOBAHUS OINPENEIAECTCS, €CIH €ro BBINOJHEHHE H
OIICHMBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHH WU JIEHET, YeM HE0OX0IUMO.

TectupoBaHue MOXHO CUYMTaTh NPHEMJIEMbIM, €CIM CTYJICHTbl U
MPENOJaBaTeNd BOCIHPUHHUMAIOT KOHTPOJIBHOE MEPONPUATHE aJE€KBATHO €ro
3HAYUMOCTH.

N3ydyeHne pumHaMuKu IMpouecca IMPOBEPKU 3HAHUKA C IOMOIIBIO TECTOB
MIO3BOJISIET YCTAHOBUTH WHJMBHUIYaJbHOE BpEMS TECTUPOBAHUS ISl KaXIOTO
KOHKPETHOTO Habopa TECTOBBIX 3aMaHuii. Hepeako Bpemsi TeCcTHpOBaHUS IS
Pa3IMYHBIX JUCHUIUIMH YCTAHABIMBAECTCS OJMHAKOBBIM HA OCHOBAHUU HEKOTOPOTO
CTaHaapTa, He MPUHUMAsI BO BHUMaHUE CIIeNU(PUKY KOHKPETHOU TUCITUTIIIUHBI U €€
paszaena.

Yka3zaHusl 10 NOATOTOBKE K IK3aMeHY
@opMON UTOTOBOTO KOHTPOJISI 3HAHWWA U YMEHUU, MOJYYEHHBIX B IPOLECCE
M3y4YEeHUS TUCUUIUIAHBI SIBIIAETCS SK3aMEH.
DK3aM€H JaeT BO3MOXKHOCTh MPENOJABATENIO:

41



— BBISICHUTH  YPOBEHb  OCBOCHHUSI  CTyJACHTAaMU  y4e€OHOW  MpOrpaMMmbl
JTUCIUTUIMHBIL;

— OLICHUTH (DOPMUPOBAHUE Yy CTYJICHTOB OINPEJICICHHBIX 3HAHUM U HABBIKOB UX
UCIOJb30BaHUsl,  HEOOXOJUMBIX M JOCTaTOYHBIX Il Oynymieit
npodeccuoHaIbHOMN JAeATeTbHOCTH;

— OLICHUTh YMEHHUE CTYJACHTOB TBOPYECKH MBICIUTh U JIOTUYECKHU IMPABUIBHO
U3JIaraTh OTBETHI HA OCTABJICHHBIE BOIPOCHI.

[Ipu moaroToBKe K 9K3aMEHY HEOOXOIMMO OPUEHTHUPOBATHCS HAa KOHCIIEKTHI
JEKUUWA, pPEeKOMEHIyeMyro auteparypy u ap. Cmada sk3aMeHa Npeanoiaract
MOJTHOE TOHUMAHUE, 3allOMUHAHWE W TMPUMEHEHUE HW3YyUYEHHOTO MaTepuasia Ha
npakTUKe. [{J11 yCrenHol MoAroToBKM K MPOMEKYTOUHOM aTTeCTAllMU CTYJCHTaM
HE0OXOAMMO BHOBH OOPAaTUTHCA K MPOHIEHHOMY Martepuany. Jlutepatypa mis
MOJATOTOBKM K DJK3aMEHY pPEKOMEHJYeTCs IMpernojaBareieM, Ju00 yKa3aHa B
paboueil mporpamme Mo AUCIUTLIIHHE.

[Ipy moAroTroBke K MPOMEXKYTOUHOM AaTTECTAllMd B KadyeCTBE OPHUEHTHUPA
CTYAEHT MOXET HCIOJIb30BaTh IEPEUYCHb KOHTPOJIBHBIX BOIMPOCOB  JJIsi
camonpoBepku. [ToAroTOBKa OTBETOB Ha 3T BOMPOCHI MMO3BOJIUT:

— BBISICHUTH YPOBEHb OCBOCHHS CTYJICHTAMHU YUY€OHBIX ITPOTPAMM;

— OILICHUTH (D)OPMHUPOBAHUE Y CTYJICHTOB OINPEJICICHHBIX 3HAHUM W HABBIKOB UX
UCIIOJIb30BaHMUS,  HEOOXOAMMBIX M JIOCTAaTOYHBIX  JUIs  OymyIie
npodeccroHaIbHOMN JAeATeTbHOCTH;

— OIIEHUTh YMEHHUE CTYJACHTOB TBOPYECKH MBICIUTH M JIOTMYECKH IMPABUIIBHO
U3JIaraTh OTBETHI HA MIOCTABJICHHBIE BOMPOCHI.

OrneHKa 3HAHUN CTYJICHTOB JOJDKHA OMHUPAThCS HA CTPOro OOBEKTHUBHBIC
KpUTEPUHU, HAYYHO 0OOOCHOBAHHBIC M1€IarOTUKON U 00513aTeNIbHBIC JIJIs1 BHITTOTHEHUS
BCEX MPENOIaBATEIECH.

Cpenn Takux KpUTEPUEB BAXKHEHIIUMM SBIAIOTCS MOPUHUMIBI MOJAXOAAa K
orniecHke. B Hambomee oOmeM Buie OSTH MPUHIMIBI MOXXHO TMPEICTABUTh
CJICAYIOIHUM 00pa3oM:

— TiyOOKHWe 3HaHMS U TTIOHUMAaHHE CYIIECTBA BOIPOCA, HO HE BCEX €r0 JICTAJICH,
a JIUIIIb OCHOBHBIX;

— CTENEeHb CO3HATEIBHOI'O0 U TBOPUYECKOTO YCBOCHMS M3yYaeMbIX HaAyK Kak Oa3bl
JUYHBIX YOCKICHUHN U TOJIE3HBIX OOIIECTBY JACHCTBHIA;

— NOHMMAaHWE CYIIHOCTH HAayKH, MECTa KaKJI0d TeMbl B 00IIEeM Kypce U €€
CBSI3M C NPEABIAYIIMMH U MOCIEAYIONMMH TEMaMU;

— BBIJICJICHHE KOPEHHBIX MPOOJIeM HayKW U YMEHHE MPaBUJIHHO HMCIOJIb30BaTh
3TO 3HAHHWE B CAMOCTOATEIBHOM HAYYHOW NESATECIBHOCTH WJIM MPAKTHUYECKOMN
paboTe Mo CIenraTbHOCTH.

DK3aMEH MOXET TMPOBOJIUTHCA B YCTHOW, WHChbMEHHOW ¢opMe U C
MPUMEHEHHEM TECTOB. DK3aMEH MPOBOJUTCS IO BONPOCAM, OXBATHIBAIOIIUM BECh
NpouieHHbIM MaTeprall. [I0 OKOHYaHWIO 3K3aMEHa MpenojaBaTeb MOXKET 3a7aTh
CTYJCHTY JOMOJIHUTEIbHBIE U YTOUHSIOIIHAE BOMPOCHI.

CrtynentaM HEOOXOJAMMO TIIATEIbHO TOTOBUTHCS K HTOTOBOMY JK3aMEHY.
[Iponiecc MOATOTOBKH K MTONOBOMY AK3aMEHY HAYMHAETCS, MO CYIIECTBY, C CAMOI0
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MepBOro JTana uizydeHus npeaMera. OH BKIIOYAeT B ce€0sl CaMOCTOSTENIbHYIO
paboTy HaJ pPEKOMEHJOBaHHOW auTeparypoil. Kak mpaBuio, oH HauuMHaeTCs 3a
MoJITOpa-ABa Mecsla 0 dK3aMEHAIIMOHHOU ceccuu. M3yuuB U 3aKOHCTIEKTUPOBAB
PEKOMEH/I0BaHHbIE MCTOYHUKH, BBITIOJHUB MPEIYCMOTPEHHBIC YUEOHBIM IJIAHOM
MUCbMEHHBIE PabOThl M HWMEs pEeleH3Wd Ha HHUX, CTYJEeHT HaYMHAeT
HETMOCPEJCTBEHHYIO MOATOTOBKY K JK3aMEHY C TIIATEIILHON OTpabOTKH Kypca B
COOTBETCTBUM C TpeOOBaHMSIMU y4yeOHOW TMPOrpaMMbl U  BBIMOJHEHUS
peKOMEeHaIui TpenojaBatesis, JaHHBIX B peleH3ud. Ha 3Tom 3Tame cTyaeHT
JOJDKEH TOBTOPUTH M3YYEHHOE IO YYEOHUKAM M y4eOHBIM TOCOOUSIM, JTIUYHBIM
KOHCIIEKTaM, 3alucsIM JIGKUUH u JpyruMm wmatepuanam. I[Ipu sTtom ocoboe
BHUMAaHUE JOJDKHO OBITh OOpaIeHO Ha THIATEIbHYI0 OTPaObOTKY TeX KOHKPETHBIX
BOIIPOCOB U T€M y4eOHOMU MPOTPpaMMBbl, KOTOPBIE C1a00 YCBOCHHBI.

[Ipu mnoBTOpeHMM Marepuana Tepe] HUTOTOBBIM JK3aMEHOM Heo0Xoauma
CaMOITPOBEPKA WJIM B3aMMHas MPOBEPKA 3HAHUU. B 3TOM ciiyyae mo kaxaom teme
HAJI0 eIl[e pa3 XOPOIIOo MPOJAYMaTh MaTepual, HAWTU COOTBETCTBYIOIIUE CTAThU U3
HOPMAaTHBHBIX aKTOB, IMOJ00paTh mpuMepsbl. BriosiHe cebst onpapabIBacT rpymnmnoBasi
B3aMMHasl MpoBepka. J[Jig 3TOro pexoMeHayeTcss coouparhes 1o 3-4 4enoBeka U
IIPOBOJIUTH Pa3z00p BOMPOCOB IO Kypcy. DK3aMeH MPOBOAMUTCS 1o Ounetam. Eciu
KaKoi-11n00 U3 MOCTaBJICHHBIX B OWJIETE BOIMPOCOB CTYJICHTY KaXKETCSI HESICHBIM,
OH MOXET oOpaTUThbCs K TMPENoJaBaTeNiio 3a pa3dbsicHeHHEM. [lonb3oBaThes
HATJIIIHBIMU TIOCOOUSMHM, CIIOBAPSIMU WJIM CIPABOYHMKAMU MOKHO TOJIBKO C
paspeurenus npenoaasatens. [Ipy MoAroToBKe K OTBETY, a TAKKE MPU OTBETE HE
00s3aTeNIbHO MPUACPKUBATHCS TOM MOCIIEIOBATEILHOCTH BOIIPOCOB, KOTOpas J1aHa
B Omiierax. 3amucu OTBETOB JyUllle JesiaTh B BUJIE Pa3BEPHYTOrO IIaHa, X MOXKHO
JOTIOMHUTH I pamMu, TpuMepaMu, pakTaMu, a TAKXKe COCIAThCS Ha HEOOXOIUMBbIE
HOPMAaTUBHBIE aKThl U IPYTU€ UCTOYHUKHU.

OtBeT m0MKEeH OBITH TMOCTPOCH B (popMe cBOOOIHOTrO pacckaza. BaxkHo He
TOJILKO BEPHO HM3JI0KHUTh COOTBETCTBYIOIIEE MOJIOXKEHUE, HO U JaTh €ro riIy0oKoe
TeopeTndyeckoe obOocHoBanwe. Ilpum orBerax Hamo wu3berath  OONBIIHMX
BBICTYIUIEHUH, OTKJIOHEHHI OT CYILECTBa BOIPOCOB, HO HE CIIENYET BAABATHCS U B
TaKyl0 KpamHOCTb, KaK IIOTOHS 3a KpAarKOCTbO. TakoW OTBET HE pPacKpoeT
COJIepKaHMs BOIIPOCa U HE JACT BO3MOKHOCTH MPETNO/1aBaTENIO MPABUIIBHO CYJUTh
0 3HaHUAX cTyaeHTa. [locie 0TBETOB Ha BOMPOCHI OWUJIETa MPEMOaBaTEeIh MOXKET
3a/1aTh JOMOJIHUTEIBHBIE BOIIPOCHI, HA KOTOPBIE CTYIEHT 00s3aH OTBETUTb.

DK3aMEHATOp OIICHUBAET 3HAHMSI M0 YETHIPEXO0AUIbHON CHCTEME: «OTIUIHOY,
«XOPOLIOY, «YJOBJIETBOPUTEIBHOY, «HEYJIOBJIETBOPUTEIBHO. Bce
MOJIOKUTENIbHBIE OIIEHKH 3alMChIBAIOTCA B HSK3aMEHAIMOHHYIO BEIOMOCTH U
3aU4E€THYI0 KHIKKY. HeylnoBleTBOpUTENbHbIE OIEHKH MPOCTaBISIIOTCS B
AK3aMEHAI[MOHHYIO BEIOMOCTb.
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10. Ilepeyenb HHGPOPMALMOHHBIX TEXHOJIOT Ui, HCIOJIb3yeMbIX NPH
OCYLIECTBJICHUH 00Pa30BATEIBHOIO NIPOLECCa M0 JUCHUILIMHE, BKIIOYas
nepevyeHb MPOrpaMMHOI0 odecnedyeHust U HH(POPMANUOHHBIX CIIPABOYHBIX
cucTeM

IIpu  ocymiecTBiIeHUH 00pPa30BATEIBLHOIO MPOIECCA HUCIONB3YETCS P
MH(QOPMAIIMOHHBIX ~TEXHOJOTHI  OO0EeCleueHUsl JIUCTAHIIMOHHOTO OO0ydeHwUs,
BKJIIOYAIOIIMM, HO HE HMCUEPIBIBAIOIIMIICS, TEXHOJOTUSIMU OHJAWH U odduaiin
pacrpocTpaHeHus: o0pa3oBaTebHOM HHPOpMaIK (ITOYTOBAs PACChUIKA MEYaTHBIX
MaTEepHaioB HW  OJIAHKOB  TECTUPOBAHUS WM  DJEKTPOHHBIX  BEPCHM
o0pa3oBaTeIbHBIX MAaTEPHAIOB Ha (PU3UYCCKUX HOCUTEISIX, JTMOO0 WHTEPAKTUBHBIH
JOCTyI K MarepuajgaM 4Yepe3 HHTEPHET, JOCTYH K 3JICKTPOHHO-OMOINOTCUYHBIM
CUCTEMaM  HWHCTUTYTa W  CTOPOHHUX  IOCTaBIIUKOB),  TEXHOJOTHUSIMH
B3aMMOJICHCTBHS CTYJICHTOB C TIperojaBareieM (BHUICO-JICKIIMA W CEMUHApHI,
I'PYNIIOBBIC ¥ MHIWBUIYAIbHBIC KOHCYJIBTAIIMHA YE€PE3 HHTCPHET, MHIANBUIYaTbHBIC
KOHCYJIbTAllMA IO TeNePOHY), TEXHOJOTHUIMH OO0OpPa30BATCIIBHOTO KOHTPOJIS
(MHTepaKTHBHBIC OHJIAHH TECThI B MHTEPHET, O (daliH TECThI C UCIOJIb30BAHHEM
NIEPCOHABHBIX MTEYaTHBIX OJIAHKOB).

Jist  peanu3arnMM  yKa3aHHBIX ~ TEXHOJOTHMH  MCIIOJIB3YETCS  Habop
IPOrPaMMHOT0 o0ecIieueHUs U MHPOPMAIIMOHHBIX CHCTEM, BKIIIOYAOIINNA, HO HE
OTPaHUYUBAIOIIUIICS, CIEIYIOUIUM CITUCKOM.

1. omeparmonnbie cucreMbl Microsoft Windows (pa3audHbIX BepcHii);

2. omnepanuonHas cuctema GNU/Linux;

3. cBoboaHbIi oducHbIN akeT LibreOffice;

4. cuctema ympaBieHus mporeccoM oOydenus «Lete e-Learning Suite»

(coOcTBeHHAs pa3paboTKa);

5. cucTeMa  MHTEPAaKTMBHOTO  OHJIAMH  TecTHUpoBaHuUs  (COOCTBEHHas
pa3paboTka);

6. cucrema TeneOHHON MOANEPKKA M KOHCYJIBTAIMN COTPYAHHUKAMU KOJLI-
nientpa «llenTpanpHas cinyx6a moaaepxkku» (codcTBeHHas pa3paboTKa);

7. cucreMa oHnaifH Buneo koHpepenuit Adobe Connect;

8. 2JIeKTPOHHO-OMOIMOTEUHAS CUCTEMA «SHAHUYM;

9. mHTepHeT-Bepcus cnpaBouHuka «Koncynprantllmtocy;

10.mpunoxxenue nist MoOMIbHBIX yeTporcTB «Koncymprantlnroc: CtyneHT»;

11.cnpaBouHas npaBoBasi cuctema «l'apaHT»;
12.unwie UCC.
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11. Onucanue MaTepuaIbLHO-TeXHUYECKOH 0a3bl, HeOOXOAUMOM 1151
OCyLIeCTBJICHUsS] 00PA30BaTEILHOI0 MIPOLECCa M0 JUCIHILIHHE

AynutopHas 0a3a (JIEKUMOHHAsl ayJuTOpUsA, ayAUTOPHsS A1 MPOBEACHUS
OPAKTUYECKUX 3aHITHI, BUPTYaJbHbIE KIJIACCHBIE KOMHATBl Ha IOpTaie
P®ON)

OpraHu3alMOHHO-TEXHUYECKUE CPEACTBA M ayIHOBU3YaJbHBIA (OHIOBBIM
MaTepHall, MyJIbTUMEIUHHOE 000pyAOBaHHE.

Kommnektsl BugeodpunbmoB, ayauokuHur, CD-nuckoB mno mnpoOGiemam
JUCIUTUIMHBI.

HNuTepHer.
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